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Rules-based application

Integrations to PeopleSoft

Time and Labor, Payroll for
North America, and Global
Payroll

Self-service functionality for
employee and manager
transactions, including
eligibility determination for
planning time off

Configurable approvals
workflow with delegation
capability

Captures pertinent absence
information at the time the
user enters it

Every competitive organization needs a reliable absence
management system to determine absence accruals, forecast
eligibility for past, current, and future absence events, and properly
determine payment of absences. Oracle’s PeopleSoft Absence
Management provides a superior ownership experience by delivering
a highly configurable and integrated solution for all of your global
absence management needs.

A Single, Customizable Rules-Based Application

Oracle’s PeopleSoft Absence Management is designed to allow organizations to
plan and manage absence events within a single, customizable rules-based
application. It provides ultimate flexibility when defining entitlement and eligibility
rules around leave accruals and taking leave, whether those rules are mandated by
legislature, unions, industry standards, or your organization’s unique policies. By
having a single global instance for all absence related data, you can accurately
analyze the impact of absences and identify absence trends in your organization.

Automate Your Process for Planning and Compensating Absence
Absence Management enables organizations to automate the processes for planning
and compensating paid and unpaid time off for a multinational workforce. Absence
Management contains built in integration to PeopleSoft Global Payroll and
PeopleSoft Enterprise Payroll for North America, either directly or through
PeopleSoft Enterprise Time and Labor. It also integrates with third-party payroll
solutions using PeopleSoft Enterprise Payroll Interface.

Reduce the Cost of Administering Extended Leave and Minimize the
Risk of Compliance Related to Legislated Leave Laws

Our new Extended Leave framework is designed to track information related to an
absence request via manual entry, electronic entry using attachments such as PDFs
and Word documents, or both. Extended Leave is integrated with the Approvals
Workflow Engine and with the new Attachment Framework, both of which are
delivered as common components within our HCM application.
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Favorkes ManMenu : SefSersce > TmeRgportng > Report Tme > Extended Absence Request
Request Extended Absence
Sabine D'Hardcastie

Operater

To create your request complete e information in the Exdended Absence Request
Detads section and select save for [ater of SUDMA the request for approval Adaiional
Informaon may bé mansged of viewed af 3 tater ime

Criondd dpeance st et

*Start Dote: [oe222008 W EAQ
*Expected Retum Date: (05292009 (%

Actual Return Date: |

Absence Type: |
“Absence Name: T — |
Ansenco Reason: m

Current Balance: 000
EMLA Exaibility

Absence Request Ciaboss | Eed | e tolt
Absence Requests Status Start Date End Date Duration Source Process Action Voided

Request Extended Absence page Part 1

ORACLE

Favortes ManMenu > Sefsence O TmeRgporng > View Teme O Extended ADsence Hstory
Extended Absence Framework
Extended Absence Template Form

Use Dz Tomgtate form to enter Employee Extended Absence Request related informaton

L
TRILA Dhgtanty (1 metoyen )

Engibaty Oetats

I Emgioyeo’s Spouse works foe the same company VWhat is the Spouse’s employee number?: Q
Federal Ehgtahity:

2 The employoe hias boon employed for at least 12 months Current Months: 112 000000
[ The empioyoe has worked for at feast 1250 hours in itve past 12 months Current Hours: 2086 000000

12 Atseast 50 Employees are empioyed by the empioyer within a 75 mies radius

State Ebgpaulity:
R The empioyoo has boon employed for ot least 12 months Current Months: 112000000
¥ The employee has worked Kor ot ast 1250 hours in the past 12 months Curront Hours: 2088 000000

¥ At st 50 Employses a1e ompioyed by the employer wethin 8 75 mées radus
FMLA Balances:
Leave Avadablo: 60.000000

Leave Taker:

Request Extended Absence page Part 2

Automate your Leave Donations Administration Programs

Leave Donations functionality will enable you to automate the administration of
your Leave Donations programs. Using self-service, any participant in Leave
Donations plans can request leave, donate, and return unused leave, as well as stop
their participation in voluntary Leave Donations programs.
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Favortes Man Menu Set Up HRMS Product Rebited Global Payrol 8 Absence Momt Absence Management
ogram Duliito Leave Program Entllements Leave Program Board Membors

Country CYM Cayman istands

Leave Progrant  BANKVOLUN *Status A =

*Descrpbon: Bank Voluntary Short Descriphon Dank vol

*Unit Type: Mowrs -l

€ drvaual @ gank € Emergency @ voluntary
*Begin Date: 01012008 5 End Date: 12312010 W
Target Donation Hours: *Contribation Type: [Recumng 5]
Frequency. m P Aiow reciprent to return umused leave
*Mrumam Hour s 800 “Miremuen Hours. 800 Usage ABlocabion bethod
"Maximum Hours: 200.00 “Maxirum Hour s 2400 € Wesghted Average
“Ceiling Limit 80.00 © First in Farst Out
1 Seve. | [ RetenioSesrch | | Previows il ] NextinUst LAl

10gram Detnmon | Ledve Program Entit M3 | Leave Progr

Leave Program Defntion

Leave Program Definition

Improve Workforce Productivity with Absence Management Integration

to Oracle Workforce Scheduling

PeopleSoft Enterprise Absence Management, Human Resources and Time and
Labor offer state of the art integration with Oracle Workforce Scheduling. Start and
End Time will now be recorded in Absence Management and sent along with
absence data to Oracle Workforce Scheduling for analysis to produce the best

possible schedule from a very easy-to-use system.

PeopleSoft Absence Management—Self-Service Highlights

PeopleSoft Enterprise Absence Management delivers the following self-service

functionality:

« Employee and Manager Transactions: Employees and managers can use
configurable self-service pages, to enter online requests for absences, view
current and future absence balances, and determine eligibility for taking time
away from work. In addition, managers and administrators can also use these
pages to approve, deny, or push back absence requests. The self service

Request Absence page can be configured to best suit your business needs to
capture pertinent absence information at the time the user enters it. The user

may enter absence events on this page or use the Time and Labor Time
Reporting page for reporting absence events.

« Approvals: Using self-service functionality, a manager can view transactions
they have submitted for approval or received for review, access transaction

details and take further action in the approval process.

.

Delegations: Users can authorize another person to serve as his or her

representative when working with absence transactions. Managers can delegate

their tasks of approving time, entering employee time, or entering their

own
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time to another person due to workload or their own absence from the office.
Employees can delegate the entering of their time to another person while away
from the office. Delegations may be granted for one or more types of
transactions and can be open-ended or for a specific period of time.

.

Workflow: Managers and employees can choose how they would like to
receive workflow notifications for self-service workflow functions. For
example, users can elect to receive system-generated notices of actions that
have been or should be taken through email, through a worklist routing to their
portal homepage, or through both.

Request Absence

Danilo Travantti

Sales Manager

Enter Start Date and Absence Name. Then complete the rest of the required fields
hefore submitting or save for later your request.

Absence Detail

*Start Date : [02512005 |3 View Monthly Schedule

End Date : [02/15/2005 |50

Filter by Type : All

*Absence Name : Current Balance: 103.99 Haurs™*
partl oo

Duration : oo Hours

| Calculate End Data or Duration | | ForecastBalance |

Emergency Contact: '7
Phone Number: 9256940000
Earliest Return Date: l— EJ

Status : Data Saved

Requestor Comments : | ’@

Request Absence page
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Why Oracle?

Oracle’s PeopleSoft Enterprise workforce management solutions can help you
forecast labor and workload demand, define and assign schedules to meet business
objectives, capture time worked, absences and other labor data, track adherence to
schedules and productivity, and adhere to labor laws and pay rules. These solutions
enable you to:

« Meet strategic objectives by tying deployment and utilization of your
workforce to organizational goals and business demand

- Simplify administration through automated time capture and absence
management

« Reduce labor costs by efficiently and effectively scheduling, monitoring, and

managing your workforces Manage data privacy more easily

Contact Us
For more information about Absence Management, please visit oracle.com or call
+1.800.0RACLEL to speak to an Oracle representative.
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