Oracle PartnerNetwork

Guide: How to Add Users ORACLE

PARTNERNETWORK

How to Add Users Who Have Not Self Registered

As the Partner PRM Admin, you have the ability to add Company Users that have not badged
themselves to the company. Users must have already created a Personal Oracle Web Account

Follow the instructions below to add company users and assign positions & Responsibilities:

Step 1: Access Company Users link from PRM
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Step 2: Click the New button
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Step 3: Add user id and pick user’s time zone
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Step 4: Assign Position by clicking the Position check mark box to the far right, which bring up the
Positions box

T
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Click the new button bringing up a new box that will allow you to choose the type of position (Partner
Business User and Partner PRM Administrator)

Positions Occupied - Windows Internet E... |Z||E|r5__(|

Delete | Save |
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Y= Add Positions - Windows Internet Explorer

I =
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Parner UNITED UNITED STATES
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[0 TEST14US@GMAIL.COM TestidUS Testi4Us Administrator TEST Administratar UNITED STATES 30-Oct-2009
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Click the Check mark next to the position you would like to assign; and then click OK.

fﬁﬁ.dd Positions - Windows Internet Explorer

I
P Last .~ First . 2 . Position . Parent .. o FIEIET Position
User IDV Name ™~ MName ~ Position - Division S e “~ Position Organization - g:;;t - Eg;!e -
e UMITED UMITED STATES
United : STATES Partner Sales TEST COMPANY
TEST.US@GMAILL.COM Test Business ' 30-Oct-2009
States User TEST Rep UMITED STATES
COMPANY TEST COMPAMY
UMITED UMITED STATES
Partner PRM  STATES Partner TEST COMPANY, :
[ TEST14US@GMAIL.COM Testl4Us Testl4Us Adminstrator TEST Administratar LINITED STATES 30-0ct-2009
COMPANY TEST COMPAMNY

f&Pnsiﬁnns Occupied - Windows Internet Explorer,

Primary Position = Division = Description =
> | s Partner Business User UMNITED STATES TEST COMPANY

f

Click OK again, which will take you to a screen confirming the new position you just assigned to the
user. Here you can assign the user’s responsibility.

=13

f_kpusiﬁnns Occupied - Windows Internet Explorer

Do |
Primary Position @ Division @ Description @
> | v Partner Business User UMITED STATES TEST COMPANY
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Step 5: Assign Responsibility by clicking the Responsibility check box (far right) which bring up the
Responsibility box.

User

M - [5ave] [Conen]

DcnR:e- the same Usemame as when user kg i 1o Oracie com This Usemame vwil aiso be used for access bo Giebal FRUL Uabe sure you have comecty saeied e Usermams
Position:* Fartner Dusiness Userss]
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Usermame:* TESTIEUEG

Mew [ Delete § Save |
Primary Responsibkility $ Organization %

Click the new button, which will bring up a box that will allow you to choose the type of responsibility
you would like to assign to the user.

& Responsibilities - Windows Internet Expl... |:||E|[z|

Save
Jrimary Responsibkility $ Organization %

/2 Add Responsibilities - Windows Internet Explorer,

& |
Responsibility ,$ Description %
|:| Partner Business Manager Partner Business Manager
[1] Pariner Business User Partner Business User
[1 Partner QPN Member Partrier OPM Member” :
[1 Partmer PRM Administrator Partner PRM Administrator
|:| Partner Program Administrator Partner Program Administrator
] Partner YAD Initiator Partner VAD Initiator
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Click the check box of the responsibility you wish to assign to the user and then click OK. This will
bring up a new window listing the responsibility you just selected. In this example, we will choose OPN
Member.

r'"-:kldd Responsibilities - Windows Internet Explorer,

ool |
F‘.esponsibility$ Description$

|:| Partrer Business Manager Partner Business Manager

[ Partner Business User Partner Business User

Parmer OPM Member Partner OPN Member’

[0  Partmer PRM Administrator Partner PRM Administrator

|:| Partmer Program Administrator Partner Program Administrator

] Partner WAD Initiator Partner VAD Initiator

C Responsibilities - Windows Internet Explorer,

MNew || Delete || Sawe || Query |

Primary F‘.espu:-nsibility$ Drganizatiu:rn%
> | v Partner OPM Member UMITED STATES TEST COMPAMY

Click Save and then OK, which will take you back to the screen confirming the new responsibility you
just assigned to the user.

C Responsibilities - Windows Internet Explorer, |Z||E|[z|
Prlmﬂﬁ—‘ F‘.espu:-nsmility% Drganizatiu:rn%
Partner OPM Member LIMITED STATES TEST COMPAMY
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Click Save, which will take you back to the users screen. You will find the new user you just added is
showing up in the list with the position and responsibility you just assigned to the user.
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