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ORACLE TBE ONBOARDING  
CLOUD SERVICE 

BE THE EMPLOYER OF CHOICE  

KEY FEATURES 
• Process automation 

• Employee Website 

• Status overview 

• Electronic forms 

• Configurable forms 

• Dependent tasks 

• Timekeeping 

• Automated reminders 

• Consolidated e-mails 

• Employee lifecycle events 

• Offboarding 

• Compliance 

• Dual signature 

• Location-based activities 

• Web API integration 

KEY BENEFITS 
• Streamline onboarding to make new 

hires effective immediately. 

• Provide scalable processes that allow 
you to add employees as needed. 

• Automate onboarding paperwork and 
compliance. 

• Track the progress of your onboarding 
activities. 

  

 If you could get new hires up and running quickly, they could begin contributing 
to your success on the first day of their employment. With Oracle TBE 
Onboarding Cloud Service, you can do just that. Oracle TBE Onboarding 
Cloud Service helps you boost new hire productivity by automating onboarding 
paperwork and compliance while tracking the progress of your onboarding 
activities. As a result, both you and your new employees can be confident that 
all required onboarding activities are taking place. 

Automate and Standardize the Onboarding Process 

Built on the Oracle Taleo Business Edition Cloud Service (Oracle TBE Cloud Service) 
platform, Oracle TBE Onboarding Cloud Service is fully integrated with recruiting, 
performance management, compensation, learning, and analytics applications. Oracle TBE 
Cloud Service provides a comprehensive set of tools to attract, retain, assess, and develop 
staff. 

With Oracle TBE Onboarding Cloud Service, you can 

• Onboard employees quickly and efficiently so that they can become productive 
immediately. With the right foundation, you can streamline processes and reduce errors to 
ensure that tasks are not repeated. 

• Provide a smooth and automated conversion experience from candidate to employee. 
Your new hires will start their jobs confident that they’ve made the right choice when they 
see that you’re prepared for their arrival and have already begun investing in their success. 

• Plan for the future with a scalable process that enables you to bring on more new 
employees as your organization grows, even in large volumes. With more time to focus 
on people, you can help them feel connected—thus increasing their retention. 

Streamline the Onboarding Process with Business-Critical Functionality 
Oracle TBE Onboarding Cloud Service provides all the functionality you need to develop an 
efficient talent management process. 

• Process automation. Oracle TBE Onboarding Cloud Service allows access to forms and 
documents, along with task assignments for users in the system as well as nonusers (via  
e-mail). You can bundle different onboarding tasks to create new-hire packets for various 
job types and locations. 

• Employee Website. Provide new employees with access to their employee data and 
appropriate onboarding forms via a fully configurable Website. 

• Status overview. View the onboarding process and new-hire status. Oracle TBE 
Onboarding Cloud Service provides a central place for viewing the progress and completion 
of tasks by HR, hiring managers, facilities, IT, third parties, and anyone else involved in 
onboarding. 
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• Electronic forms. Replace paper-based forms with electronic forms that are authenticated 
through e-signature. Manage forms for new hires, existing employees, and exiting 
employees. 

• Configurable forms. Administrators can add unlimited, customized company forms. 
Collect information from your employees in an online form and track it as part of your 
employee record. 

• Dependent tasks. Set the system to automatically assign new tasks on the completion of 
other tasks. There is no limit to the number of dependencies. 

• Timekeeping. Deadline tracking is made simple by automatically calculating the task’s due 
date from the new employee’s start date. 

• Automated reminders. Oracle TBE Onboarding Cloud Service sends e-mail reminders to 
assignees prior to the due date or on the due date itself.  

• Consolidated e-mails. Choose how onboarding task reminders are consolidated. Receive 
one e-mail per day consolidating all tasks in one view, or get separate e-mails broken out by 
onboarding packet. 

• Employee lifecycle events. Manage documents and activities during the employee’s 
lifecycle such as acknowledgement of the IT security policy or the code of conduct. 

• Offboarding. When employees exit the organization, ensure that the proper forms are 
completed and that assets are returned. 

• Compliance. Provide visibility into which tasks have been completed, which forms have 
been signed, when they were completed, and by whom. 

• Dual signature. Ensure that employees and HR staff see and e-sign the same form. Two-
point authentication on every document helps ensure that only the intended employee signs 
the form. 

• Location-based activities. The system automatically determines what tasks and forms are 
needed for each new hire based on their department and location. 

• Web API integration. Use a Web API for easy integration with other applications (such as 
a human resources information system) or to create entirely new solutions. 

With Oracle TBE Onboarding Cloud Service, the onboarding process has never been simpler 
or more efficient. You can assign onboarding tasks to any user or other contact. You can even 
assign your new employees the employment forms they need to complete. Users can update 
their tasks in the system or via e-mail, and nonusers can update status via e-mail. Choose from 
a list of prepackaged tasks and activities needed to onboard a new employee. Tasks are highly 
configurable, can have dependencies, and can be driven off of locations and departments. 
Oracle TBE Onboarding Cloud Service also supports offboarding and allows you to assign 
forms to be signed by employees at any point during their employment (such as forms that 
require signatures annually). 
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Choose the Right Onboarding Solution 

As a key component of Oracle Taleo Business Edition Cloud Service, Oracle TBE 
Onboarding Cloud Service allows you to leverage all the powerful talent management 
capabilities included in that suite. By maintaining the status of tasks assigned to users and 
nonusers of the system, you can facilitate participation from inside and outside your company. 
And you can automate all your company forms (including electronic signatures) without re-
creating them—regardless of format. Best of all, you can tailor Oracle TBE Onboarding Cloud 
Service to match your processes today and well into the future—at no additional cost. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

Contact Us 
To sign up for a free 30-day trial or to find more information about Oracle TBE Onboarding Cloud Service, visit oracle.com/taleo-tbe or  
call +1.800.ORACLE1 to speak to an Oracle representative. 
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ORACLE TALEO BUSINESS 
EDITION CLOUD SERVICE  

Oracle TBE Cloud Service 
provides a comprehensive set of 
tools to attract, hire, onboard, 
develop, train, engage, assess, 
and retain people. Built for midsize 
organizations with fewer than 
3,000 employees, it is the only 
solution designed to adapt to 
rapidly growing companies. You 
can choose to use each 
application as a standalone 
solution for best practices and 
processes, or you can combine 
them for a comprehensive talent 
management strategy.  

Oracle TBE Onboarding Cloud 
Service is a part of the Oracle TBE 
Cloud Service suite and can be 
fully integrated with: 
• Oracle TBE Compensation  

Cloud Service 

• Oracle TBE Learn  
Cloud Service 

• Oracle TBE Performance 
Management Cloud Service 

• Oracle TBE Recruiting  
Cloud Service products 
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