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Introduction 
Welcome to the User Guide for MIMM . 

Disclaimer 

Some of the features detailed in this document may not apply and/or be available for 

the particular [MIMM] edition you may have.  

Metadata Overview 

MIMM  provides a comprehensive and well integrated set of Metadata Management (MM), 

Data Cataloging (DC) and Data Governance (DG) solutions supporting on premise, cloud based 

or hybrid Enterprise Architectures ranging from the classic Data Warehouse to the latest Data 

Lakes and Data Vaults: 

o Integrated Solutions: Metadata Management, Data Cataloging, and Data Governance 
o Multi-Deployments: On Premise, Cloud, or hybrid (Cloud with on premise harvesting) 
o Multi-Architectures from the Data Warehouse to the new Data Lake / Data Vault 
o Multi-Vendors from any Data Integration and Business Intelligence tools 
o Multi-Technologies from files and SQL based RDBMS, to the new NoSQL, JSON, Avro, 

Parquet, XML and Hadoop big data technologies, REST API Data Services 
o Multi-Storage File Systems: Data Cataloging  by file crawling over Linux/Windows, 

Hadoop HDFS, Amazon S3, Azure Blob Storage, OpenStack Swift, Apache Kafka, etc. 
o Multi-Configurations with Change Management and  Incremental Metadata Harvesting, 

Comparison, Version & Configuration Management and automatic stitching 
o Multiple integrated tools for Search, Data Flow and Semantic Lineage, Data Modeling, 

Data Mapping, Active Data Governance (generation of self-service DI and BI), Multi-
Vendor BI Web Portal 
 

MIMM  provides solutions for a full range of users: 

o Most business end users in need of a multi-vendor Business Intelligence (BI) web Portal 
with quick access to the right report understand its content with proper business 
definitions from the enterprise business glossary. 

o Advanced business users and compliance officers looking for information traceability 
(data lineage) and data privacy for General Data Protection Regulation (GDPR), 
Sarbanes-Oxley (SOX) regulations, and more. 

o Data stewards, data modelers, and data quality experts working on enterprise data 
standardization, common vocabulary,  data modeling and business rules with powerful 
tools like the  business glossary, semantic mapper, data modeler. 

o Data analysts in need of self-service data integration, preparation, and business 
intelligence using the data mapping design tool with active data governance (forward 
engineering) to their actual DI/BI tools. 
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o IT engineers, data scientists data Integration and business intelligence developers 
looking complex multi-vendor and multi-architecture end to end linage in great details 
down the design level information of each tool with support for change impact with full 
detailed version and configuration management.  

Features 

Metadata Harvesting 

o Data Stores 

- Databases (Oracle, SQL Server, Teradata, IBM DB2, PostgreSQL, MySQL, AWS 
Redshift, GreenPlum, Netezza, SAP HANA, etc.) 

- Big Data (Hadoop Hive, Hcatalog, Google Big query, etc.) 
- NoSQL (Cassandra, HBase, MarkLogic, MongoDB, etc.) 
- Flat Files (CSV, XLSX) 
- Hierarchical Files (JSON, Avro, Parquet, XML, XML XSD, etc.) 
- File Systems ((Linux/Windows) 
- Data Lake and Cloud Hadoop HDFS, Amazon S3, etc.) 
- Data Services (Open API, etc.) 

o Metadata Stores 

- Data Modeling Tools (Erwin, ER/Studio, PowerDesigner, etc.)  
- Metadata Management (Atlas, Navigator, etc.) 
- Semantic Web Ontology (OWL/RDF) 

o Data Integration  

- DI/ETL Scripts (Oracle PL/SQL, Teradata BTEQ/FastLoad/BulkLoad, Hadoop HiveQL, 
Sqoop, SAS code, etc.) 

- DI/ETL Tools (Informatica PowerCenter, IBM DataStage, Oracle ODI, Microsoft SSIS, 
SQP Data Services, SAS DI, Talend, etc.) 

o Business Intelligence (SAP BusinessObjects, IBM Cognos, Microsoft SSAS/SSRS, Azure 
PowerBI, Oracle OBIEE, Microstrategy, Qlik, Tableau, ThoughSpot, TIBCO Spotfire, etc.) 

o Business Applications (SAP Business Suite, SAP Business Warehouse, Salesforce, etc.) 

Metadata Management (MM) 

o Model Manager (with automatic metadata stitching, and Enterprise Architecture 
diagramming) 

o Metadata Search (metadata driven pre and post filters, semantic search language) 
o Metadata Browser (hierarchical metadata browsers with custom metadata profiles per 

tool/technology) 
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o Metadata reporting capabilities where both search and browse end up to the same 
reporting page which is also directly available at WORKSHEETS > Manage.  

o Metadata Tabular Analyzer Reporter (with bulk editing capabilities) 
o Data Model Visualizer (ER Diagrams) 
o Data Flow Lineage and Impact Analyzer (Data flow Lineage and impact analyzer down to 

feature level, with data vs control flow) 
o Multi-Configuration Management (multi configurations for different enterprise 

architectures and groups) 
o Multi-Version Management (efficient automatic incremental harvesting, with model 

history/SOX compliance) 
o Metadata Comparator (comparison with previous versions for the impact of change) 

Data Governance (DG) 

o Business Glossary (BG) (with customizable workflow automation) 
o Semantic Mapper (search driven, auto map, and multi-levels from glossaries to data 

stores via design models) 
o Semantic Lineage Analyzer (term usage, and automatic glossary definition on data pass 

through) 
o Local Documentation (quick in place editing of business names and descriptions while 

browsing harvested data stores) 
o Glossary Linking (quick in place semantic linking while browsing harvested data stores, 

DI jobs, and BI reports) 
o Data Tagging (applying reusable Labels available in search) 
o Comments and Reviews (collecting business user feedback and managing reviews) 

Data Cataloging (DC) 

o File System Crawling (file type auto-detection, partitioning auto-detection) 
o Data Profiling (from data sampling to full data profiling with statistical results) 
o Semantic Discovery (semantic types, patterns/lists machine learning) 
o Relationship Discovery (data driven matching semantic types and metadata driven 

inferred from usage in DI, BI, SQL, etc.) 
o Social Curation (endorsement, warnings, certifications with impact on search) 
o Data Modeling 
o Data Store Documenter (automatic reverse engineering of naming standards with 

supervised machine learning) 
o Data Store Modeler (with full data model diagram editing) 
o Data Store Designer (new data store specifications and design) 

Data Mapping 

o Data Mapper (from business user data mapping specifications to design for bulk and 
feature/SQL with joins/filters/lookups) 

o Metadata Applications 
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o BI Web Portal (Multi-vendor BI Web Portal with bi-directional integration, and glossary 
generation) 

Active Data Governance (Forward Engineering) 

o Data Modeling Tools (Erwin, ER/Studio, PowerDesigner, etc.) 
o Data Integration Scripts (PL/SQL, BTEQ, HiveQL, etc.) 
o Data Integration (to self-service / data prep tools) 
o Business Intelligence (to self-service like Tableau or design layers like BO Universes.) 

Administration, Customization, & Extensions 

o Custom Attribute Extensions (MyCompanyCertificationLevel, etc.) 
o Customizable UI (menus, widget layout, etc.) 
o REST API (glossary lookups, linage trace, automatic harvesting, search, browse, update, 

etc.) 

Explore Metadata 
Fundamentally, MIMM  is a metadata management tool.  Thus, a key aspect of the feature of 

MIMM  centers around looking up, finding or discovering metadata that is harvested into the 

system.   

In particular, you may use the search (both immediately as you type as well as a more advanced 

search page) by contained text.  In addition, you may browse directly by metadata category and 

type.  You may create worksheets to report on the metadata. Finally, you may locate elements 

by navigating the current configuration architecture. 

Customization:  The search categories, results and available actions may all be customized and 
new categories defined.  Please see the Customization tutorial for this capability. 

Signing In 
In order to sign in, you must have a valid username and password or already be authenticated 

when using external authentication. 

Once authenticated, you will either be directly connected to your assigned configuration or will 

be able to pick a configuration and version of that configuration. 

Steps 

1. Enter the URL as defined for MIMM . 

The Authentication page is shown 

2. Enter your Username and Password and click LOGIN. 
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This may take you to the MIMM  homepage if you have specified a default configuration seeting 
(see below) or if you only have access to one configuraton version. 

3. Select a configuration. 

4. Click Choose Version to select a version of that configuration. 

You may check the Automatically use this configuration by default checkbox to always enter 
this configuration on signing in with this account. 

Example 

Open a web browser and enter the URL as defined for MIMM . 

 

 

 

You are presented with the login page.   

Enter your username and password. 

 

You are then presented with the Select a configuration dialog. 
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Select the Published configuration in the Enterprise Architecture folder by double-clicking on 

that entry. 

You now are at the homepage for that configuration. 

 

 

 

The configuration is identified in the upper right of that banner. 

 

Return to the Select a Configuration dialog by clicking on that configuration name in the banner 

and going to More. 
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Select the Published configuration in the Enterprise Architecture folder with a single-click this 

time, and click CHOOSE VERSION. 

 

 

 

There are two versions of this configuration, one Published (what you are one now as it is the 
default) and one Development (used for glossary workflow actions). 
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Click on the Development version and check the Automatically use this configuration by 

default checkbox. Then click OK. 

 

 

 

The configuration (and version) is identified in the upper right of that banner. 

Click on your avatar in the upper right of the banner Log out.  Then, log back in. 

 

 

 

The configuration (and version) is identified in the upper right of that banner as you are returned 
to your new default. 

Edit My User Account Details 

After signing in, you may set or update the identifying details associated with the user account 

you signed in with. 

Steps 

1. Click on the thumbnail picture of the signed in user in the upper right-hand of the UI. 

2. Select Edit user account. 

3. Enter or update User account avatar. 

4. Enter or update the fields provided: 

- FULL NAME 

- EMAIL 
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- DESCRIPTION 

5. To reset the password (for a native user) enter the PASSWORDS and RE-TYPE PASSWORD 

fields. 

6. You may also review and analyze details about the STATISTICS and ACIVITY STREAM. 

Example 

Sign in as any user (Stu is used here). 

Click on the thumbnail picture in the upper right-hand and select Edit user account. 

 

 

 

Enter the identifying information in place. 

 

 

 

Click the Edit Avatar button .  
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Navigate to your image and click Open. 
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The user account is contained inside parentheses and the Full Name is displayed directly below 
the avatar image. Groups that a specific user belongs to are displayed below the user account. 

You may also review and analyze details about the STATISTICS and ACIVITY STREAM 
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Edit My User Preferences 

After signing in, you may set or update the preferences associated with the user account you 

signed in with. 

Steps 

1. Click on the thumbnail picture of the signed in user in the upper right-hand of the UI. 

2. Select Preferences. 

3. Use checkboxes to set or unset preferences. 

Example 

Sign in as any user (Stu is used here). 

Click on the thumbnail picture in the upper right-hand and select Preferences. 

 

 

 

Check the first checkbox. 

 

 

 

Explorer Panel 
The explorer panel is a UI feature of MIMM  which emphasizes navigation using various 

organizational structures presented as a tree, asset of flat search results or collections of 

objects.    

There are several flavors of the explorer panel: 
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o Object 
o Collection 
o Worksheet 
o Dashboard 

The object explorer is the default explorer presentation and is always accessible simply by 

clicking the OBJECTS menu on any page.  There are several presentations available with the 

object explorer panel: 

o The Browse presentation shows a limited number of siblings and allows you to jump to 
them all, much like a traditional Tree interface or a Drill presentation is useful when you 
need to work with a long list of siblings (e.g., 10000 tables in a database schema). 

o The Search based Explorer Panel allows one to work with a flat list of text search results. 

Steps 

1. Several options exist: 

- Click the OBJECTS menu 
- Click OBJECTS and select entries under Explore 

Example 

Click the OBJECTS menu.  The Objects explorer panel opens on the left.  
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Click Explore, and Browse panel opens with no filters or search criteria (or the last ones you 

entered). 
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You may remove the panel by clicking the Close ( ) icon.  Otherwise, it is pinned open as you 
click on objects in the tree. 

Explore Further 

Browse Hierarchically Using the Explorer Panel 

Once in the explorer panel, you may use the Browse tab and navigate the hierarchical structures 

in the configuration.  This Browse functionality provides a single hierarchy that may be 

navigated down to the lowest level of granularity (e.g., fields in a file, or columns in a table) 

without stopping at the model (harvested) level. 

Steps 

1. Open the explorer panel. 

2. Click the Browse tab at the top of the panel. 

Example 

Go to OBJECTS > Explore in the menu.   

 

 

 

The default hierarchical presentation is a tree view based upon the configuration folder 

structure. 
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Explore Further 

The explorer panel Browse tab has several options in terms of presentation. You may specify 

display Preferences. 

1. Click the Preferences icon ( ). 

2. Select the specific options. 

DISPLAY MODE 

There are two modes of navigating the resulting hierarchy. 

o Tree - The Tree presentation shows a limited number of siblings and allows you to jump 
to them all, much like a traditional tree interface. 

o Drill - The Drill presentation is useful when you need to work with a long list of siblings 
(e.g., 10K of tables in a database schema) 

HIERARCHY TYPE 

This options allows you to show the tree structure based upon one of the following hierarchical 

structures, as they are defined in different components within MIMM : 

o None ς Simply a flat structure of the models in the configuration. 
o Configuration ς Displays the tree using the structure of folders and contents defined in 

the configuration itself. 
o Repository ς Displays the tree using the structure of folders and contents defined in the 

repository. 
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MAXIMUM OBJECTS PER LEVEL 

Tree structures may be huge and thus MIMM  άǇŀƎƛƴŀǘŜǎέ ǘƘŜ ǊŜǎǳƭǘǎ ƛƴ ƻǊŘŜǊ ǘƻ ƛƳǇǊƻǾŜ 

responsiveness over networks.  This option allows you to specify the number of elements to 

display at a particular level. 

SHOW ATTRIBUTES 

Additional attributes may be shown in the tree, including all the curation icons as well as 

Alternate Name. 

Root Filters 

Additional filters to apply from the root on down in the hierarchy.  These include: 

o CATEGORY 
o STEWARD 
o LABEL 

Example 

DISPLAY MODE 

Click the Preferences icon  ( )  and click Tree. 
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Tree Mode 

Expand the Glossary folder. 

 

 

 

Click the Finance glossary item. 
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To restore the tree, simply click OBJECTS again. If you click on another item in the tree, you will 
be taken to that ŜƭŜƳŜƴǘΩǎ ŘŜǘŀƛƭǎ page. However, the reverse is not true. If you navigate from 
the details page to an item, the Explorer Panel does not update. Instead, you may use the Show 
in Explorer option in the upper right. 

Click the GDPR category in the details page.  Here, we navigate to the GDPR category, but when 

you click OBJECTS the Explorer Panel does not update to GDPR. 

 

 

 

With the explorer panel opened, it remains as you click outside and other panels are resized to 
accommodate it. 

 

 Now, select Show in Explorer from the More actions pull down in the upper right of the details 

page, and the Explorer Panel is updated. 
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Drill MODE 

Click the Preferences icon in the Explorer Panel ( ) and click Drill. 
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Click the caret () to expand the Glossary folder. 

 

 

 

Click the Finance glossary item. 
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If you click on another item in the drill list, you will be taken to that details page.  However, the 
reverse is not true.  If you navigate from the details page to an item, the Explorer Panel does not 
update. 

Click the GDPR category in the details page.  Here, we navigate to the GDPR category, but the 

Explorer Panel does not update. 

 

 

 

Now, select Show in Explorer from the More actions pull down in the upper right of the details 

page, and the Explorer Panel is updated. 

 

 

 

In Drill mode, there is no tree to expand, so the drill level is changed. 
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Hierarchy TYPE 

Click the Preferences icon ( )  and select Repository for the HIERARCHY TYPE.  

 

 

 

 The hierarchical structure now reflects what is defined within the Repository as a whole. 

SHOW ATTRIBUTES 

Click the Preferences icon ( ),and click Tree, and select all of the options under SHOW 

ATTRIBUTES. 
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Now, we see all the curation icons and alternate names. 

Navigating a Hyperlinked Tree 

In some instances there are a number of relationships between elements in a model that cannot 

be represented by a simple tree structure.  E.g., and index on a table relates to a specific set of 

columns, but is not contained in any one column, so it is shown as contained with the table with 

hyperlinks (represented  by a curved arrow over its icon) to related columns. 

Steps 

1. Open the explorer panel. 

2. Click the Browse tab at the top of the panel. 

3. Expand to the following in the tree: and click on the VendorID reference (hyperlink) 
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You may also right-click the reference and select Go to reference and it will take you to that 

element in the tree. 
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When navigating in the MANAGE > Repository page, you may double-click on a reference in the 
tree of a model in order to go to the referred object, as well as right-clicking and selection Go to 
reference. 

Organize the Configuration 

You may organize the contents presented for the particular configuration.   

Steps 

1. Sign in as a user with at least the Editor security role to the configuration you wish to 

organize. 

2. Go to  MANAGE > Repository. 

3. Click the configuration version. 

4. In the configuraton manager, click New Folder to create folders. 
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5. Drag any content in the configuration into a folder to organize. 

Example 

Sign in as Administrator and go to MANAGE > Repository. 

 

In the Repository panel, expand the tree until you see the Enterprise Architecture 

configuration.   

 

 

 

Expand the plus sign next to this configuration and click the Published version. 
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The configuration opens in the middle work panel. 

Note, there is already a structure.  Click on the More Actions ( ) icon, Add, New folder icon 

and name it Warehouse. 
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Drag the Dimensional DW model into that folder. 

 

Close the configuration and right-click on it in the Repository panel and select Switch to this 

configuration. 
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Now, again look at the configuraton hierarchy in the Explorer. 
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See the new folder and structure. 

Organize the Repository 

You may organize the contents presented in the Repository Tree  for the Repository as a whole. 

Repository organization is very important as you may schedule, assign permissions, and perform 
actions (right-click) by folder. 

Search using the Explorer Panel 

Once in the explorer panel, you may use the Search tab to present as a flat list of text search 

and filtering results. 

Steps 

1. Open the object explorer panel. 

2. Click the Collections tab at the top of the panel. 

3. Enter text in the SEARCH TEXT field to filter the results according to that text string. 

4. Click CATEGORY to select an object type to filter the results by. 

5. Click +FILTER to add additional filter criteria, or clear these by clicking RESET FILTERS. 

6. Click any item in the results to display the details page for that item. 

7. Click the Open as worksheet link to produce a worksheet out of the search results. 
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Example 

Click the Search tab in the explorer panel header. 

 

 

 

9ƴǘŜǊ άLƴǾƻƛŎŜέ ƛƴ ǘƘŜ SEARCH TEXT box.   

 

 

 

As you type the search already begins.  You may use the search to understand what is available 
in the configuration. 

Click on the search text in ( ) icon to specify the text search options.   

By default, the search only includes Name and Physical Name, but you may extend that even to 
include the Semantic Search rules. 

Click on CATEGORY and select Database > Table. 
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And the results are now filtered to only show Tables and Views. 
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Pin the explorer panel as we will have it open for a while. 

Click the Invoice table in Staging DW > dbo. 
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If you click on another item in the search results, you will be taken to that details page.  
However, the reverse is not true.  If you navigate from the details page to an item, the Explorer 
Panel does not update. 

Click +FILTER. 
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Already we have one filter (shown above the + FILTER link), the Content filter.  You may add any 
number of filters on any of the attributes listed.  You may clear all current filters with the RESET 
FILTERS link. 

Click Open in worksheet ( ) and you have a report based upon the same search criteria and 

filters. 

Explore Further 

You may specify display Preferences. 

1. Click the Preferences icon ( ). 

2. Select the specific options. 
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SORT DIRECTION 

Ascending or descending. 

ITEMS PER PAGE 

Search result sets may be huge and thus MIMM  άǇŀƎƛƴŀǘŜǎέ ǘƘŜ ǊŜǎǳƭǘǎ ƛƴ ƻǊŘŜǊ ǘƻ ƛƳǇǊƻǾŜ 

responsiveness over networks.  This option allows you to specify the number of elements to 

display at a time.. 

ICONS 

Small or Large. 

SHOW ATTRIBUTES 

Additional attributes may be shown in the search results, including all the curation icons as well 

as Alternate Name. 

Example 

Click the Preferences icon ( ) and select all of the options under SHOW ATTRIBUTES. 

 

 

 

Now, we see all the curation icons and alternate names. 
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Search 

Immediate Search 

You may immediately perform searches from anywhere. 

Steps 

1. Click in the Search text box in the upper right. 

2. Enter any text. 

Example 
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You search for any metadata element ŎƻƴǘŀƛƴƛƴƎ ǘƘŜ ǿƻǊŘ άǇǳǊŎƘŀǎŜέΦ 

 

  

 

Relevance and Ordering of Results:  The first metadata element in the list of results are Certified.  
The presentation order of the search results are altered by actions like certification. To learn 
more go here. 

Semantic Search: The search uses semantic search rules so that you may specify fairly 
sophisticated queries within a simple syntax. This syntax is documented here. 

Explore Further 

Recent searches 
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The Search will initially show recent search requests that you may select before you type 

anything in the text box. 

 

 

 

Open the metadata element details page 

Click any metadata element or any of the structures in its Context (or model path) to view the 

details page. 

Show full results 

Only the most relevant few results are listed in the immediate search dropdown.  Press Enter to 

present the results as a worksheet. 

Search in Text 

Click ( ) to specify what text to search in. 
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If you press enter, these options will be carried forward to the filter for the results as a 
worksheet. 

Search in Model 

Generally, the scope of searching is the current configuration.  However, You may perform 

searches for just a given model. 

Steps 

1. NŀǾƛƎŀǘƛƴƎ ǘƻ ǘƘŀǘ ŜƭŜƳŜƴǘΩǎ ŘŜǘŀƛƭǎ ǇŀƎŜ. 

2. Click on the  More Actions icon and select Search in Model. 

3. Enter any text. 

Example 

Go to the details page for the Data Lake model. 
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Click More Actions and select Search in Model. 
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SŜŀǊŎƘ ŦƻǊ ŀƴȅ ƳŜǘŀŘŀǘŀ ŜƭŜƳŜƴǘ ŎƻƴǘŀƛƴƛƴƎ ǘƘŜ ǿƻǊŘ άssnέΦ 
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All the same search options as for the immediate search are here. 

Search (Worksheet) Page 

Steps 

1. You may either: 

o From the immediate search, you may simply click enter 
o Click OBJECTS and select Search: 
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o Click Open in worksheet ( ) when searching using the explorer panel. 

You are then presented with the common worksheet page. 
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Search Text 

When searching, once you are on the results page, you may specify what fields to search for 

text.  By default only the name and physical name are searched.  All options are: 

o Name 
o Physical name 
o Description 
o Others, which includes other text properties (like comment) and custom attributes. 

 

  

 

Search Syntax 

Before you type, a simple click will list your previous searches. Otherwise, search is 

automatically activated as your type, offering you choices that you can select in the suggested 

list, or type enter to get to the advanced search window. 

You may search for very precise results by specifying a search using the built-in query language.  

This is quite similar to most other web based search engines. 

Specific searches may be made for the following type of criteria: 

To search for Example Result 

Any words sales order Any result containing the 
word άǎŀƭŜǎέ ƻǊ ǘƘŜ ǿƻǊŘ 
άƻǊŘŜǊέ 

Exact phrase άǎŀƭŜǎ ƻǊŘŜǊέ Any result containing the 
ŜȄŀŎǘ ǇƘǊŀǎŜ άǎŀƭŜǎ ƻǊŘŜǊέ 

All Words +sales +order Any result containing BOTH 
ǘƘŜ ǿƻǊŘǎ άǎŀƭŜǎέ ŀƴŘ 
άƻǊŘŜǊέ 
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Exclude Words sales ςorder Any result containing the 
word άǎŀƭŜǎέ ōǳǘ Ŏŀƴƴƻǘ 
Ŏƻƴǘŀƛƴ ǘƘŜ ǿƻǊŘ άƻǊŘŜǊέ 

Wild Card End sale* Any result containing part of 
ŀ ǿƻǊŘ ōŜƎƛƴƴƛƴƎ ǿƛǘƘ άǎŀƭŜέ 

Parent and Child sales.order Any result where the parent 
ƛǎ ƴŀƳŜŘ άǎŀƭŜǎέ ŀƴŘ ǘƘŜ 
ŎƘƛƭŘ ƛǎ ƴŀƳŜŘ άƻǊŘŜǊέΦ  9ΦƎΦΣ 
ǘƘŜ ŀǘǘǊƛōǳǘŜ άƻǊŘŜǊέ 
contained within the entity 
άǎŀƭŜǎέΦ 

Exact Name .order Any result only containing 
ǘƘŜ ǿƻǊŘ άƻǊŘŜǊέ 

 

One can, of course, append these together into a search string.  E.g.: 

Sales +order -date property:physicalname type:column 

When searching for words with spaces or punctuation characters, such exact words must be 

ǉǳƻǘŜŘ όŜΦƎΦ άtǊƻŘǳŎǘ {Y¦έύΦ  By default, the search is only based on the name. 

Use the text  search options to search in descriptions and more). 

Case sensitivity varies by object.  The search is case-sensitive search for objects, like Labels, 

Stewards and Custom Attributes and case-insensitive for text, like name and description, by 

default. 

For system objects, like Labels, in general the UI is defined to allow you to pick the object (not 

the text of its name). You can define two Labels, web and Web, and search for any or all of 

them.  When you need to search for both web and Web labels you should use the Equal ANY 

option. 

The characters "_" (underscore), ":" (colon), "'" (single quote) and "." (dot) as well as white 

space characters are treated as word breakers by the search tokenizer. Therefore the search 

text "_end" will be tokenized as "pll" ŀƴŘ ǘƘǳǎ ǿƛƭƭ ƳŀǘŎƘ ōƻǘƘ άŜȄŀƳǇƭŜψŜƴŘέ ŀƴŘ άŀǇǇŜƴŘέ. 

Furthermore, any search text that is not quoted by the double quote character (") will be 

surrounded by the wildcard character to match more objects. If you do not want wildcard 

characters to be added, quote the search text with the double quote character, i.e. make the 

search text "_ end ". You will find objects with only "_ end " not "append". 

Semantic Search 

In addition, the semantic search offers the use of the following key words in your search: 

o Object Types: term, dataset, attribute, entity, table, column, file, field, database, model, 
data model, and report.  Such key words can be used in singular or plural (e.g. terms). 
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o Model Categories: glossary, glossaries, database, databases, db, modeling, data 
modeling, bi, reporting, tableau, bo, cognos, and obi. 

Note that the above key words do not need to be quoted when space is used (e.g. data model). 

Then such key words can be used in a user friendly convenient syntax with additional qualifier 

key words as follows: 

o customer table : returns all database tables having customer in the name. 
o datasets with ssn : returns all tables (or files) with a column (or fields) having ssn in the 

name. 
o tables with sensitive label : returns all tables with a label applied to them having  

sensitive in the name. 
o my terms : returns all terms for which I am the steward. 
o johnΩǎ ǘŜǊƳǎ : returns all terms for which john is the steward. 
o customer in tableau : returns any tableau BI reports having customer in the name of any 

objects. 

The search uses semantic search rules so that you may specify fairly sophisticated queries within 

a simple syntax.  This syntax is documented below. 

Semantic Search BNF Syntax 

<semantic search query> ::= <type> | <children> | <label> | <steward> | <category> 

<type> ::= <name> <types> 

<name> ::= <alphanumeric>+ | "<character>+" 

<types> ::= "datasets" | "dataset" | "entities" | "entity" | "tables" | "table" | "files" | "file" |  

"attributes" | "attribute" | "columns" | "column" | "fields" | "field" |  

"reports" | "report" |  

"terms" | "term" |  

"databases" | "database" | 

"data models" | "data model" | "models" | "model" 

<children> ::= <types> "with" <name> 

<label> ::= <types> "with" <name> "label" 

<steward> ::= "my terms" <types> | <name> άΩǎ ǘŜǊƳǎέ 

<category> ::= <name> "in" <categories> 
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<categories> ::= "glossary" | "glossaries" | "database" | "databases" | "db" | "modeling" | 
"data modeling" | "bi" | "reporting" | "tableau" | "bo" | "cognos" | "obi"  

Example 

You search ŦƻǊ άdataset ǿƛǘƘ ƳŀƛƭέΦ 

 

  

 

¢ƘŜ ǊŜǎǳƭǘǎ Ŏƻƴǘŀƛƴ ŀƭƭ ǘŀōƭŜǎ ǘƘŀǘ Ŏƻƴǘŀƛƴ ŀ ŎƻƭǳƳƴ ǘƘŀǘ Ƙŀǎ ǘƘŜ ǿƻǊŘ άƳŀƛƭέ ƛƴ ǘƘŜ ƴŀƳŜ.  

Now press the Enter key. 
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All the results are displayed as a worksheet along with the filter panel on the left. 

Collections 
The collection management feature allows users to define and mange collections of metadata 

objects. Just like labels, collections are available anywhere in the UI to add/remove objects, for 

bulk editing, and assisting in management.   

Collections can contain any type of metadata such ŀǎ άay favoriteέ ŎƻƭƭŜŎǘƛƻƴ of terms, tables, 

reports, etc.   

Collections can also can contain multiple types of content such us άMy to do ŎƻƭƭŜŎǘƛƻƴέ with 

terms, tables, reports, etc., in that collection.   

Collections may be shared with other users when marked as public, such as άhur quarterly 

reviewέ collection.  
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Collections are flat, therefore not hierarchical and with no sub-collection or include concepts. 

Explorer Collections 

You may use the collections explorer to select and present results according to the user-defined 

collections available. 

Steps 

1. Go to COLLECTIONS > Explore. 

2. Select the collection to use from the pick lists: 

o Favorites 

o Recent 

o Personal 

o Shared with me 

3. You may filter the worksheet lists by entering text. 

4. Click on any collection results to edit and manage that collection. 

5. Click on the Preferences () icon to set the Maximum count for each presentation of 

collections. 

6. Click the Close ( ) icon to close the explorer. 

Example 

Go to COLLECTIONS > Explore 
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Select the 3rd Quarter Push collection. 
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Click the Account term. 

 

Create a Collection 

The collection management feature allows users to define and mange collections of metadata 

objects. Just like labels, collections are available anywhere in the UI to add/remove objects, for 

bulk editing, and assisting in management.   

Steps 

1. Go to COLLECTIONS > Manage.  This is the Collection Management page. 

2. Click the plus sign to Add a new collection. 



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 64 | 764 

3. Provide a Name and Description. 

Example 

Go to COLLECTIONS > Manage.  Click Create to add a new collection. 

 

 

 

Provide a Name and Description ŀǎ άaȅ ¢ƻ 5ƻέ ŀƴŘ άaȅ ǘƻ Řƻ ƭƛǎǘ ƻŦ ƻōƧŜŎǘǎέΦΦ 

 

 

 

Add Metadata Elements to a Collection 

Collections can contain any type of metadata such ŀǎ άay favoriteέ ŎƻƭƭŜŎǘƛƻƴ of terms, tables, 

reports, etc.   

Collections can also can contain multiple types of content such us έay to do ŎƻƭƭŜŎǘƛƻƴέ with 

terms, tables, reports, etc.,  in that collection.   



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 65 | 764 

Add Metadata Elements to a Collection in the Collection Management Page 

You may add items to the collection from the Collection Management page. 

Steps 

1. Either: 

- Go to COLLECTIONS > Manage.  This is the Collection Management page. 

- Go to COLLECTIONS > Explore. 

2. Click a collection to open it. 

3. Click Add Objects to an items to the collection. 

4. Use the search and filters to find elements to add to the collection. 

You may always add any object to a collection at any time from the objects details page or from 
a list or grid (worksheets), unless your group assignment Properties restricts the Edit Collections 
Property 

Example 

Go to COLLECTIONS > Manage.   

Click the My tab. 

 

 

 

Click the Hot Reports collection (hyperlink that is its name). 
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 Click .  You are presented with the explorer panel type presentation. 

Select the model where you want to pick elements from, in this case Staging DW. 

 

 

 

Expand the tree until you can select several items using Ctrl-click and Shift-click. 
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Click . 
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The items are added to the collection 

Add Metadata Elements to a Collection from the Details Page. 

Steps 

1. Navigate to the details page for the metadata element you wish to add to the collection. 

2. Select a collection from the Collections control. 
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Example 

Navigate to the details page of the Adj table. 

In the Collections area, select from the matching collection names. 

 

 

 

You may add a metadata element to any number of collections 

Add Metadata Elements to a Collection in a worksheet or search result. 

Please see working with worksheet or search results. 

Share a Collection 

Collections may be shared with other users when marked as public, such as ǘƘŜ άaƻƴǘƘƭȅ 

wŜǾƛŜǿέ collection.  

Steps 

1. Go to COLLECTIONS > Manage.  This is the Collection Management page. 

2. Click the My tab. 
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3. Select a collection. 

4. Click  Share. 

5. Pick one or more users and/or groups to share the worksheet with. 

6. To un-share a worksheet, simply remove the specific (or all of) users and/or groups. 

Example 

Go to COLLECTIONS > Manage.  Click the My tab.  Click the line for 3rd Quarter Push. 

 

 

 

Now, click Share. 
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Move the Business Users group to the right hand side show the collection is shared with those 

users. 
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Log out and log in as Bob. 

Go to COLLECTIONS > Manage.  Click the Shared with Me tab.  Click Search.  Locate the 3rd 

Quarter Push collection.  Click the Favorite icon next to that collection. 

Now, go to the Favorites tab and see this collection as Bob. 

 

 

 

You cannot add to this collection as Bob because Bob does not own it. 
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Click Save As and enter the name ά.ƻōΩǎ оrd Quarter Pushέ and Click OK. 

 

 

 

You may now edit the list.  You could also share it back with Administrator. 

Working with Collections 

Just like labels, collections are available anywhere in the UI to add/remove objects, for bulk 

editing, and assisting in management.   

Using Shared Worksheets 

Simply because you have shared a worksheet does not mean that all those other users can see 

it.  They must first look it up in Shared with Me.  Once they have done so, they may 

o View it 
o Favorite it 
o Save As their own worksheet that they may edit. 

Steps 

7. Go to COLLECTIONS > Manage. 

8. Go to the Shared with Me tab. 
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This list will be empty at first.  You must search for worksheets that are shared with you. 

9. Enter text or just click Search. 

10. From here you may: 

- Open/Edit the worksheet 

-  Restrict the list by using the Search Text 
-  Favorite or un-Favorite a worksheet 

Explore Further 

Working on Elements in a Collection 

Steps 

1. Go to the Collection Management page. 

2. Click the My tab. 

3. Click a collection to open. 

4. Results are a common results (reports) page where you may operate on the items in grid 

mode. 

Example 
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Add a Public Collection to my Collections 

Collections may be shared with other users when marked as public, such as άhur quarterly 

reviewέ collection. 

Steps 

1. Go to the Collection Management page. 

2. Click the Add plus sign and pick a collection from what is Public. 

Worksheets 
MIMM  provides metadata reporting capabilities where both search and browse (as well as a 

direct link in the OBJECTS menu) lead to  a common worksheet page.   
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Starting from search simply predefines the text filtering (e.g. customer), while browsing 
predefines a category (e.g. database / tables), and direct access to a worksheet does not 
predefine anything. 

The worksheet capabilities offers you the ability to select multiple categories (e.g. database / 

tables + Flat files) and subset by content (My Data lake + Sales DW database) before drilling 

down with the following filters: 

¶ Then filtering is available for Last Modified, Stewards, Labels, Semantic Types, Endorsed 

By, Certified By, Created By, Warning By, and Commented By 

¶ More custom filtering per attribute (including custom attributes) common to the 

metadata subset (e.g. SecurityLevel = Orange) 

¶ Worksheets can be reused by saving the URL as favorites (further versions will support 

full report management within the application). 

Explore Worksheets 

You may use the collections explorer to select and present results according to the worksheets 

available. 

Steps 

1. Go to WORKSHEETS > Explore. 

2. Select the worksheet to use from the pick lists: 

o Favorites 

o Recent 

o Personal 

o Shared with me 

3. You may filter the worksheet lists by entering text. 

4. Click on any item results to edit and manage that worksheet. 

5. Click on the Preferences () icon to set the Maximum count for each presentation of 

dashboards. 

6. Click the Close ( ) icon to close the explorer. 

Example 

Go to WORKSHEETS > Explore 
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Select the Certified by Stuart worksheet. 
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Create a Worksheet 

To build a worksheet, you generally begin by searching.  You may also go straight to the create 

option on the manage worksheets page. 

Steps 

1. There are several options available for creating as worksheet 

- You may use the immediate search to open a search page as a basis for a worksheet.   
- You may also select OBJECTS > Search to begin working on a worksheet where you 

have the results of all objects in the configuration and may filter from there. 
- You may also click WORKSHEETS > and select any of the options under 

Ț Favorites 
Ț Recent 
Ț Categories 

- You may also click Open worksheet with the current filter ( )when using the 
explorer panel Search tab. 

- You may also manage worksheets and click . 

Example 
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Immediate Search 

You may immediately perform searches from anywhere. 

Click in the Search text box in the upper right and enter άƛƴǾƻƛŎŜέ text. 
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Results are presented as soon as you start typing. 

Press Enter or click SHOW MORE.  You will then have a worksheet template with the same filter 

criteria in the search. 
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You now have a worksheet. 

OBJECTS > Search 

Select OBJECTS > Search: 
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You will then have a worksheet template with no filters defined. 

 

WORKSHEETS Menu 

Every entry in the menu opens a worksheet, except for Manage. 

Click WORKSHEETS > and under CATEGORIES select Database > Tables. 
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You have a worksheet pre-filtered for the category Database > Tables. 

Explorer Panel > Search 

Open the explorer panel and click Open worksheet with the current filter ( ).  You will then 

have a worksheet with the same filters defined. 

 

 

 

Create and new saved worksheet 

Go to WORKSHEETS > Manage.   

Click the My tab. 

Click  CreateΦ  9ƴǘŜǊ ǘƘŜ ƴŀƳŜ άbŜǿ ²ƻǊƪǎƘŜŜǘέ ŀƴŘ ǇǊŜǎǎ Enter. 
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You have a worksheet template with no filters defined. 

Edit a Worksheet 

Whether editing a saved worksheet or simply working with a search result that is presented as a 

worksheet, this is the common environment for filtering and manipulating that worksheet. 

Steps 

1. Open a worksheet by any of the create methods detailed., or go to  

- WORKSHEETS > Manage, 
- WORKSHEETS > Favorites >, 
- WORKSHEETS > Recent >. 

From here you may: 

- Page through the results using the first, previous, next and last controls above the 

results. 

- Click Filter to show the left side panel to filter the results in the worksheet.  You may 

hide the panel with the same Filter button or the left caret ().  In the filter panel you 

may: 

Ț  Specify Search Text.  Also, can specify Search Text In ( ) options to 
control which properties are a part of the search. 

Ț Pick one or more CATEGORY of metadata to filter by, such as Table or 
Column. 

Ț Click +FILTER to add additional filters. 
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- Click Columns to add/remove columns from the worksheet as well as sort or ORDER BY 

those columns. 

- Specify Preferences for the worksheet, including 

Ț ITEMS PER PAGE picker 
Ț QUERY PANEL display toggle for the MQL display 
Ț MISCELLANEOUS, including Word Wrap display toggle. 

-  Download the results of the worksheet to a CSV file. 

- SAVE AS a saved (and sharable) worksheet. 

Editing cells 

If you have sufficient permission, you may edit cells in the metadata results.  To do this, either 

double-click that cell or right-click and select Edit.  You may then use the Tab and Enter keys to 

traverse the grid for editing further. 

Curating rows 

You may click the Certify, Endorse and/or Warn icons  for any row. 

Any user may Comment, Endorse or Warn.  Users with the Manager security role may edit or 
removes those of other users.  Only the steward  and Administrators may certify. 

Bulk Editing 

Multi-select:  You may select more than one row (Shift-click, Ctrl-click, etc.).  With this feature 

one may apply an action to all of the selected rows.  Only those actions available to ALL of the 

selected rows will be presented. 
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For all the selected objects, you may bulk edit: 

o Common Attributes that apply to all object types, including curation 
o Custom Attributes available to all the objects 
o Basic Object Attributes that apply to all the objects. 

You may also add multi-selections to a collection 

Columns and Sort Direction 

Click Columns to add/remove columns from the worksheet as well as sort or ORDER BY those 

columns. 

Sort Direction 
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You may specify the sort order, or direction, of the report results.  This applies to all the results 

of the search, not just the page you are viewing. 

 

 

 

You may also simply click on a column header to toggle the sort on that column between 
ascending and descending and the original order. 

Ascending 

Alpha order from lowest to highest. 

Descending 

Alpha order from highest to lowest. 

Original 

Restores back to the originally presented order. 
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Relevance 

Ordered from most to least relevant to the selected filters. 

Grid vs. List Mode 

One may toggle between presenting the results as a simple collection or as a spreadsheet-like 

grid.  MIMM  provides a rich set of features to manage the columns in a grid and allows for 

editing of the cells just as with a spreadsheet. 

 

 

 

You may also add and remove columns by including or removing them from the list at the right. 

 

 

 

Paginated Display and Navigation 

If the list of metadata elements is long, only a portion of that list is presented.  This portion is 

referred to as a Page.  MIMM  provides a number of common display and navigation tools for 

these lists. 
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Filtering, sorting, etc., only apply to a page of the results at a time.  Be sure to specify a large 
enough Items per page to ensure that you are getting the results you expect. 

Properties Panel 

There is a Properties Panel on the right.  If you show this panel then you may click on an object 

and view its properties in the panel. 

 

 

Metadata Filtering 

A filter panel can be presented to the left of the results. MIMM  provides a sophisticated set of 

post filtering options. 

 

 

 

Filter by example by column 

You may always filter the results by what is already presented.  E.g., if one wishes to only see 

columns for Type View Column, you may simply right-click a cell in the grid that contains that 

value and select that option. 
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Using the filter panel 
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You may also expand () the Filters panel on the left in order to limit the results based upon 

advanced matching criteria. 

 FilterCriteria Description 

Search Text Text to match against.  One may select which properties 
(e.g., name vs. description) to match against. 

Category Filter by categories defined in the customization MM 
installation file 
/conf/resources/MetadataExplorer.xml, down to the 
object type level. 

Content Only those results in particular Contents 
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Last Modified Only those resulting objects which were last updated in a 
given date range 

Steward Only those results with a particular Steward assignment 

Label Only those results tagged by particular Labels 

Endorsed by Only those results endorsed and/or endorsed by a 
particular individual or set of individuals 

Certified by Only those results certified and/or certified by a 
particular individual or set of individuals 

Warned by Only those results warned and/or warned by a particular 
individual or set of individuals 

Commented by Only those results commented on and/or commented on 
by a particular individual or set of individuals 

Custom Attributes Additional properties specific to the type of metadata 
element 

 

Use +FILTER to add addition filter criteria, RESET FILTERS to clear the all the filter criteria or click 

the x next to a specific filter to clear that one. 

You may always filter the results by what is already presented.  E.g., if one wishes to only see 
columns for Type View Column, you may simply right-click a cell in the grid that contains that 
value and select that option. 

Filter by Search Text 

You may enter text to filter by, and the text will be matched to the properties specified, as 

follows: 
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The semantic search language is defined here. 

Filter by Category 

You may specify from a hierarchical pick list which metadata element types to include in the 

results.  Thus, you may include, e.g., both Terms and Database Columns in the search results. 
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The organization of categories in the pick list are defined in the customization MM installation 
file /conf/resources/MetadataExplorer.xml.  One may control the categories,  results and 
available actions using this file.  You may  Please see the Customization tutorial for this 
capability. 

Filter by Content  

Use this filter to restrict the results to only those which are a contained within particular 

contents (e.g., a specific model or glossary). 

Filter by Last Modified 

Filter to only those results which have a Date Modified value in a specific date range. 
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Dates in Worksheets 

Dates and times are stored and presented in UTC format in: 

o Log entries 
o Administration pages 
o Etc. 

In worksheets, one may also see the local time when viewing worksheets as a tool tip that 

appear when a date/time is in focus: 
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Filter by Steward 

Filter to only those results which are assigned to one or more Stewards. 

Filter by Label 

Filter to only those results which have one of the selected labels assigned. 

Filter by Curation Status 

You may endorse, certify, warn and comment on any metadata element. 

You may then filter to only those results which have any of these or any of these from a specific 

set of individuals. 

Filter by Comment 

 You may filter by the existence or content of comments. 

Other Filters 

You may filter to only those results which have specific values in specific properties.   
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Identify distinct values by column 

You may quickly obtain a list of the distinct values available in the metadata.  To do this, right-

click a cell in the grid and select that option. 
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The result is statistics on the distinct values present according to the filters defined 
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Worksheet Preferences 

 

 

Here, you may specify 

o ITEMS PER PAGE:  Specify the number of items on a page. 

Filtering, sorting, etc., only apply to a page of the results at a time.  Be sure to specify a large 
enough Items per page to ensure that you are getting the results you expect. 

o QUERY PANEL > Show the current query to toggle showing or hiding the metadata 
query language (MQL) query executed based upon your filter criteria. 
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o MISCELLANEOUS > Enable Word Wrap:  toggle the word wrap of longer text in the 
cells. 

You may specify larger limits on the number of items per page and items to export by updating 
the Worksheet Export Maximum number of objects and Worksheet Maximum number of 
objects per Page in Group Preferences for a group that the user is a member of. 

Metadata Query Language 

MQL allows users to define powerful and complex metadata queries with a familiar SQL syntax.  

 

 

 

The MQL is available through the REST API and constitute the foundation of the search / 

worksheet page.  For syntax details, refer to  

http://www.metaintegration.com/Products/MIMM/REST-API/mql.html. 

You may use the worksheet Preferences to toggle showing or hiding the metadata query 
language (MQL) query. 

Anything you do in the Filters is reflected in the MQL.  You may also edit the Filters from the 

perspective of the MQL directly by using the Advanced model. 

Steps 

1. Open a worksheet by any of the create methods detailed, or go to  

- WORKSHEETS > Manage, 
- WORKSHEETS > RECENT >, 
- WORKSHEETS > FAVORITES > 

2. Click Advanced in the Filters panel. 

You may now edit the query for the worksheet by editing the MQL. 

Example 

Click WORKSHEETS > FAVORITES > Certified Terms. 

http://www.metaintegration.com/Products/MIMM/REST-API/mql.html
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Click Advanced in the Filters panel. 

 

 

 

Update the MQL and click EXECUTE. 

 



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 105 | 764 

 

 

Save a Worksheet 

You may save any worksheet you are working on at any time, evening existing saved ones by be 

saved as new worksheets. 

Steps 

1. Open a worksheet by any of the create methods detailed, or go to  

- WORKSHEETS > Manage, 
- WORKSHEETS > RECENT >, 
- WORKSHEETS > FAVORITES >. 

2. Click Save to save the updated state of an existing saved worksheet or save and assign a 

name to a not yet saved worksheet. 
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3. Click Save As to save the updated state of an existing saved worksheet and assign a name. 

Example 

Click WORKSHEETS > FAVORITES > Certified Terms. 

 

 

 

Click +FILTER > Content.  Include both glossaries. 
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The MQL statement has changed and the Save button is enabled. 

Click Save.  You have now updated an existing worksheet. 

Click +FILTER > Last Modified.  Select last 30 days. 
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The MQL statement has changed and the Save button is enabled. 

 

Click {ŀǾŜ !ǎΧ. 

 

 

 

Enter the name άwŜŎŜƴǘƭȅ /ŜǊǘƛŦƛŜŘ ¢ŜǊƳǎέ and click OK. 
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Manage Worksheets 

You may also select WORKSHEETS > Manage to manage your existing worksheets. 

Steps 

1. Go to WORKSHEETS > Manage. 

- You see the list of Favorites.  It is the default tab. 

All the worksheets you have favorited are here. 

- From here you may: 
Ț Open/Edit the worksheet 

Ț  Restrict the list by using the Search Text 
Ț  Favorite or un-Favorite a worksheet 

2. Click the My tab. 

All the worksheets you have created are here. 

- From here you may: 
Ț Open/Edit the worksheet 

Ț  Restrict the list by using the Search Text 
Ț  Create a new saved worksheet 
Ț  Delete and existing saved worksheet 
Ț  Favorite or un-Favorite a worksheet 
Ț  Share this worksheet with groups and/or users 
Ț Edit the Name or Description of a worksheet 

3. Click the Recent Tab. 

All the worksheets you have recently opened  are here. 
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- From here you may: 
Ț Open/Edit the worksheet 

Ț  Restrict the list by using the Search Text 
Ț  Favorite or un-Favorite a worksheet 

Example 

Create 

Go to Worksheets > Manage.   

Click the My tab. 

Click  CreateΦ  9ƴǘŜǊ ǘƘŜ ƴŀƳŜ άbŜǿ ²ƻǊƪǎƘŜŜǘέ ŀƴŘ ǇǊŜǎǎ Enter. 

 

 

 

You will then have a worksheet actually saved but with no filters defined yet. 

Delete 

Go to Worksheets > Manage.   

Click the My tab. 
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Click  Delete.   

 

 

 

Confirm. 

Favorite / Un-Favorite 

Go to Worksheets > Manage.   

Click the My tab. 

 

 

 

Click  next to New Worksheet to Favorite that worksheet. 

Click  ƴŜȄǘ ǘƻ ²ƘŀǘΩǎ ƴŜǿ to un-Favorite that worksheet 
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Explorer Further 

Shared Worksheet 

Worksheets have an owner  who is the creator of the worksheet.  That owner may open, edit 

and remove a worksheet.  The worksheets that one owns may always be found in the My tab 

under WORKSHEETS > Manage. 

In addition, a worksheet may be made public, or shared, with specific users and/or groups.  

Once shared, users that are in the sharing criteria specified may view and favorite those 

worksheets, as well 

Sharing a Worksheet 

The owner (creator) of a worksheet may share that worksheet with and users and/or groups. 

Steps 

1. Go to WORKSHEETS > Manage. 

2. Go to the My tab. 

3. Select a worksheet. 

4.  Click  Share. 

5. Pick one or more users and/or groups to share the worksheet with. 

6. To un-share a worksheet, simply remove the specific (or all of) users and/or groups. 

Example 

Go to WORKSHEETS > Manage. 
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Go to the My tab and select a worksheet in the list. 
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Click  Share and you have shared that worksheet with those users. 

You may save a shared worksheet before specifying whom to share it with.  You may come back 
later and specify whom it will be shared with. 

Using Shared Worksheets 

Simply because you have shared a worksheet does not mean that all those other users can see 

it.  They must first look it up in Shared with Me.  Once they have done so, they may 

o View it 
o Favorite it 
o Save As their own worksheet that they may edit. 

Steps 

1. Go to WORKSHEETS > Manage. 

2. Go to the Shared with Me tab. 
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This list will be empty at first.  You must search for worksheets that are shared with you. 

3. Enter text or just click Search. 

4. From here you may: 

- Open/Edit the worksheet 

-  Restrict the list by using the Search Text 
-  Favorite or un-Favorite a worksheet 

Default Worksheets 

The details page for different types of objects (e.g., Tables or Schemas) contains a number of 

tabs which present the results of a default worksheet for that particular type of object 

represented by the tab (e.g., Columns for Tables or Tables for Schemas).   

When viewing the details page results, say the Columns tab for a Table, you may designate an 

existing worksheet that you saved or that was shared with you as your personal default. 

In addition, members of the Application Administrators Group may designate default 

worksheets for groups or users, which will be the system default, unless over-ridden, when one 

the details page for that type of object. 

However, it would be awkward to require that one go to each type of details page and tab in 

order to manage defaults.  Thus, you may manage all of your defaults in MANAGE > Default 

Worksheets. 

System defaults are not shown on this page as you cannot edit them.  It requires an 
Administrator to do so. 

Steps 

1. Go to WORKSHEETS > Default Worksheets. 

2. Go to the Defaults tab. 

3. Click any item in the list and you may. 

o Click the Name or right-click and select Rename and type a new name. 
o Click  Delete or right-click and select Delete to delete. 

Example 

Go to the details page for the GL Account term in the Terminology category of the Finance 

glossary and go to the Relationships tab. 
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Click Columns and switch to Grid mode and include Type as a column. 
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Click the background to remove the dialog. 
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Click SAVE AS and create a system type worksheet and share it (make it a default for those 

users). 
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Now this default worksheet is in the MANAGE > Default Worksheets and those users will see it 

by default. 

 

 

 

Dashboards 
Dashboards are a way for you to completely customize the content presented on a page in 

MIMM .  They have full BI reporting dashboard capabilities (tile layout, widgets for containers, 

numbers, statistics such as grids, bar or pie charts, etc.) based upon Metadata Query Language 

(MQL) along with worksheets and collections. 

As with Collections and Worksheets, users have the ability to save/manage/share Dashboards. 

Explore Dashboards 

You may use the dashboard explorer to select and present results according to the worksheets 

available. 

Steps 

1. Go to DASHBOARDS > Explore. 

2. Select the dashboard to use from the pick lists: 
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o Favorites 

o Recent 

o Personal 

o Shared with me 

3. You may filter the dashboard lists by entering text. 

4. Click on any item results to edit and manage that dashboard. 

5. Click on the Preferences () icon to set the Maximum count for each presentation of 

dashboards. 

6. Click the Close ( ) icon to close the explorer. 

Example 

Click DASHBOARDS > Explore. 

 

 

 

Click the Preferences  icon.   
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Here you may specify the different counts of dashboards which you want to see in the explorer. 

 Click in the Filter ǘŜȄǘ ōƻȄ ŀƴŘ ǘȅǇŜ άaȅέΦ 

 

 

 

The Filter applies to all five groupings of dashboards in the explorer. 

Click the ( ) icon to clear the Filter.  Click the Data Catalog Management Dashboard. 
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Click the Close  icon to close the explorer. 

Create a Dashboard 

To build a dashboard, you will either start with an empty one (new) or Save As.. from and 

existing one.   

Steps 

1. Go to DASHBOARDS > Manage to begin working on a dashboard.  You may also click 

DASHBOARDS > and select any of the options under 

Ț Explore 
Ț Defaults 
Ț Favorites 
Ț Recent 

2. For a new dashboard, create it and specify the Name, Layout, Sharing and Description. 
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Example 

Here, we will create a new dashboard from scratch. 

Log in as Administrator.  Go to DASHBOARDS > Manage and click .  9ƴǘŜǊ άaȅ 

5ŀǎƘōƻŀǊŘέ in the Name text field.  Choose the three-column Layout. 

Layout the Dashboard 

 

 

 

When laying out the dashboard you will not be able to add containers above the first one.  
Instead, you will have to copy the top one and then edit it to reflect the new design. 

Share the Dashboard with Users and Groups 

Share it with the Administrators Group. 
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Enter a Description and click OK. 

 

 

 

It is now in the list, and note it is shared. 

 

 

 

Click on My Dashboard in the list to edit. 
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Edit (Customize) a Dashboard 

Whether editing a saved dashboard or simply working with a search result that is presented as a 

dashboard, this is the common environment for filtering and manipulating that dashboard. 

Steps 

1. For a new dashboard, specify the Name, Layout, Sharing and Description. 

2. For an existing dashboard go to More Actions > Customize to start editing. 

3. From here you may: 

o Populate cells:  Drag any widget from the right panel into the left portion of the 
dashboard and then click CONFIGURE. 

o Add a container:  
o Rename a dashboard 
o Save 
o Save as a new dashboard 

Examples 

Click DASHBOARDS > Explore, and pick My Dashboard. 

Go to More Actions ( ) > Customize. 
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One may now edit the dashboard 

Add a Container to a Dashboard 

In order to place more horizontal structure into a cell in a dashboard, you may drag a container 

into any location a widget can be placed. 

Containers may be placed to any level of depth inside of cells which are themsleves inside a 
container and so on. 

Steps 

1. Navigate to the dashboard. 

2. Click More Actions and then Customize 

3. Drag the Container widget into the right portion of the dashboard and below the Non-

Certified Terms worksheet counter widget. 
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Example 

Navigate to My Dashboard and click More Actions > Customize.  Drag the Container widget into 

the right portion of the dashboardAdd Widgets to a Dashboard 

On the right you see the list widgets that may be included in the report. 

 

 

Explorer Further 

Add columns to a Container 

Just as with a dashboard, you may insert columns before or after.  This may be specified in the 

settings of the container  

Steps 

1. Navigate to the dashboard. 

2. Click More Actions and then Customize. 

3. Click the Settings  icon for the container. 
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4. Select Insert column before or after. 

Example 

Drag a container at the bottom of the dashboard. 

 

 

 

Click the Settings  icon for the container. 
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Select Inser column before. 

 

 

 

Wee have a new column. 
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Add a Widget to a Dashboard 

You may include a variety of widgets in a dashboard or within Containers in a dashboard. 

 

 

 

Steps 

1. Drag the widget from the pallet on the right into below an object or inside a container. 

Examples 

Common Widget Properties 

Worksheets, Dashboards and Collections Widget 

With one of these widgets you may embed a reproduction of the options under the 

WORKSHEETS, DASHBOARDS or  COLLECTIONS menu inside a dashboard. 

Drag the Dashboards widget into the center portion of the dashboard.   
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Click Settings and note the options: 
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We have a reproduction of the options under the DASHBOARDS menu. 

 

Worksheet Widget 

With this widget you may embed the results of a worksheet into the dashboard. 

Drag the Worksheet widget into the left portion of the dashboard.   

 

 

 

Click CONFIGURE and select Non-Certified Terms from the list. 

 

 

 

Click APPLY. 
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The Dashboard is updated in the background. 

Click Display Options 
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These are the options you may specify on the widget. 

Click CLOSE. 

Counter Widget 

With this widget you may embed a count of the elements in a worksheet into the dashboard. 

Drag the Counter widget into the right portion of the dashboard and click CONFIGURE.  Select 

the Non-Certified Terms worksheet. 
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Click OK 

 

 

 

We have the total number of terms which have not been certified. 

Percentage Widget 

With this widget you may embed percentages based upon particular columns of a worksheet 

into the dashboard. 

Drag the Worksheet Percentage Statistics widget into the bottom portion of the dashboard. 

Click Define next to the TARGET COUTN FILTER.  Click EDIT to create a query (worksheet 

equivalent) which contains all terms. 
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The Target is the set that designates completeness. 

Click EDIT next to ACTUAL COUNT FILTER to create a query (worksheet equivalent) which will 

provide the actual count of objects to report. 
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Click Percentage.  Click OK.  Click SAVE.  Click STOP EDITING. 

 

 

 

Attribute Statistics Widget 

With this widget you may embed statistics based upon particular columns of a worksheet into 

the dashboard. 

Drag the Attribute Statistics widget into the bottom portion of the dashboard. 

Click CONFIGURE.  Select the Non-Certified Terms worksheet and select the 

o Certified Terms worksheet 
o Type attribute 
o Pie chart type. 
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Click APPLY. 

APPLY applies the changes immediately in the background. 

Go to the Display Options tab and: 

o 9ƴǘŜǊ ά/ŜǊǘƛŦƛŜŘ ¢ŜǊƳǎ ōȅ ¢ȅǇŜέ ƛƴ ǘƘŜ ǘƛǘƭŜ 
o Uncheck the Hide widget when empty checkbox. 
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Click OK 
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OK applies the changes and closes the dialog. 

Now, lets Configure the widget again and specify a Tree Map, instead of the Pie. 

 

 

 

And the result is: 
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Collection Widget 

With this widget you may embed the contents of a collection into the dashboard. 

Create a Container at the bottom of the dashboard.  Drag the Collection widget into the 

contaner and click CONFIGURE. 

Select the Hot Reports collection.  Set the LIMIT (number of lines) to 3. 
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Click OK. 
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The top three Hot Reports are embedded in the dashboard. 

Collection Counter Widget 

With this widget you may embed a count of the elements in a collection into the dashboard. 

Drag the Collection Counter widget into the bottom portion of the container that the Hot 

Reports Collection widget is in dashboard and click CONFIGURE. 

Select the Hot Reports collection.   
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Go to the Display Options ǘŀō ŀƴŘ ŜƴǘŜǊ ά¢ƻǇ о Iƻǘ wŜǇƻǊǘǎ ƻŦ ά ƛƴ ǘƘŜ Title. 

 

 

 

Click OK. 
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The number of Hot Reports is now embedded in the dashboard. 

Recent Objects Widget 

With this widget you may embed a reproduction of the OBJECTS > Recent menu list into the 

dashboard. 

Drag the Recent Objects widget into the bottom portion of dashboard. 
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A list of recently visited objects is now embedded in the dashboard. 

HTML Text Widget 

With this widget you may embed HTML formatted text into the dashboard. 

By default, the Tomcat server is configured to reject any image not hosted on the application 
server. As a result, the link, html and image widgets do not allow referencing external images. 

A simple change to the default tomcat configuration (in the \ tomcat\conf\web.xml) can fix that.  
Change: 

<filter><filter> <filter - name>SecurityHeadersFilter</filter - name> <filter -

class>MITI.tomcat.filter.SecurityHeaders</filter - class> <init - param> <param -

name>Content - Security - Policy</param - name> <param - value>default - src 'self'; 

child - src 'self' *; img - src 'self' data:; script - src 'self' 'unsafe - eval' 

'unsafe - inline'; style - src 'self' 'unsafe - inline';</param - value> </init - param> 

<init - param> <param - name>X- Content - Type - Options</ param - name> <param -

value>nosniff</param - value> </init - param> <init - param> <param - name>X- XSS-

Protection</param - name> <param - value>1; mode=block</param - value> </init - param> 

</filter>  

To: 

< filter><filter> <filter - name>SecurityHeadersFilter</filter - name> <filter -

class>MITI.tomcat.filter.SecurityHeaders</filter - class> <init - param> <param -

name>Content - Security - Policy</param - name> <param - value>default - src 'self'; 
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child - src 'self' *; img - src {c olor:#FF0000}*'self' data: *; script - src 

'self'*{color} 'unsafe - eval' 'unsafe - inline'; style - src 'self' 'unsafe -

inline';</param - value> </init - param> <init - param> <param - name>X- Content - Type -

Options</param - name> <param - value>nosniff</param - value> </init - para m> <init -

param> <param - name>X- XSS- Protection</param - name> <param - value>1; 

mode=block</param - value> </init - param> </filter>  

Create a Container at the bottom of the dashboard.  Drag the HTML Text widget into the 

contaner and click CONFIGURE. 

9ƴǘŜǊ ǘƘŜ ǘŜȄǘ άtLL 9ƭŜƳŜƴǘǎ LŘŜƴǘƛŦƛŜŘ ŀƴŘκƻǊ ¢ŀƎƎŜŘέ ŀƴŘ ŦƻǊƳŀǘ ŀǎ ōŜƭƻǿΥ 

 

 

 

Click OK. 
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The HTML text is now embedded in your dashboard. 

Embedded Webpage Widget 

With this widget you may embed any page referenced by a URL into the dashboard. 

You may even use variables pertinent to your current session to customize the URL using the URL 
Builder. 

Drag the Embedded Webpage widget into the bottom of the container with the HTML Text and 

click CONFIGURE.  Then click URL BUILDER 
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Click OK. 
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An HTML page from the product itself is embedded in the dashboard. 

Image Widget 

With this widget you may embed an image into the dashboard. 

The image must be referenced as a URL.  The product does not store these images for you. 

 

By default, the Tomcat server is configured to reject any image not hosted on the application 
server. As a result, the link, html and image widgets do not allow referencing external images. 
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A simple change to the default tomcat configuration (in the \ tomcat\conf\web.xml) can fix that.  
Change: 

<filter>< filter> <filter - name>SecurityHeadersFilter</filter - name> <filter -

class>MITI.tomcat.filter.SecurityHeaders</filter - class> <init - param> <param -

name>Content - Security - Policy</param - name> <param - value>default - src 'self'; 

child - src 'self' *; img - src 'self' data: ; script - src 'self' 'unsafe - eval' 

'unsafe - inline'; style - src 'self' 'unsafe - inline';</param - value> </init - param> 

<init - param> <param - name>X- Content - Type - Options</param - name> <param -

value>nosniff</param - value> </init - param> <init - param> <param - name>X- XSS-

Pr otection</param - name> <param - value>1; mode=block</param - value> </init - param> 

</filter>  

To: 

< filter><filter> <filter - name>SecurityHeadersFilter</filter - name> <filter -

class>MITI.tomcat.filter.SecurityHeaders</filter - class> <init - param> <param -

name>Content - Security - Policy</param - name> <param - value>default - src 'self'; 

child - src 'self' *; img - src {color:#FF0000}*'self' data: *; script - src 

'self'*{color} 'unsafe - eval' 'unsafe - inline'; style - src 'self' 'unsafe -

inline';</param - value> </init - param> <init - param> <pa ram- name>X- Content - Type -

Options</param - name> <param - value>nosniff</param - value> </init - param> <init -

param> <param - name>X- XSS- Protection</param - name> <param - value>1; 

mode=block</param - value> </init - param> </filter>  

Drag the Image widget into the bottom of the container with the HTML Text and click 

CONFIGURE. 

Paste a IMAGE URL. 

 

 

 

Click OK. 
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Link Widget 

With this widget you may embed a link into the dashboard. 

Drag the Link widget into the bottom of the container with the HTML Text and click CONFIGURE.  

Then click URL BUILDER 

You can build a link that works just like the embedded URL, but not embedded. 

 

By default, the Tomcat server is configured to reject any image not hosted on the application 
server. As a result, the link, html and image widgets do not allow referencing external images. 

A simple change to the default tomcat configuration (in the \ tomcat\conf\web.xml) can fix that.  
Change: 

<filter><filter> <filter - name>SecurityHeadersFilter</filter - name> <filter -

class>MITI.tomcat.filter.SecurityHeaders</filter - class> <init - param> <param -

name>Content - Security - Policy</param - name> <param - value>default - src 'self'; 

child - src 'self' *; img - src 'self' data:; script - src 'self' 'unsafe - eval' 

'unsafe - inline'; style - src 'self' 'unsafe - inline';</param - value> </init - param> 

<init - param> <param - name>X- Content - Type - Options</param - name> <param -

value>nosniff</param - value>  </init - param> <init - param> <param - name>X- XSS-

Protection</param - name> <param - value>1; mode=block</param - value> </init - param> 

</filter>  

To: 

< filter><filter> <filter - name>SecurityHeadersFilter</filter - name> <filter -

class>MITI.tomcat.filter.SecurityHeaders</ filter - class> <init - param> <param -

name>Content - Security - Policy</param - name> <param - value>default - src 'self'; 

child - src 'self' *; img - src {color:#FF0000}*'self' data: *; script - src 

'self'*{color} 'unsafe - eval' 'unsafe - inline'; style - src 'self' 'unsafe -

inlin e';</param - value> </init - param> <init - param> <param - name>X- Content - Type -

Options</param - name> <param - value>nosniff</param - value> </init - param> <init -

param> <param - name>X- XSS- Protection</param - name> <param - value>1; 

mode=block</param - value> </init - param> </fi lter>  

{ƻΣ ƭŜǘΩǎ ƎŜǘ ǘƘŜ ǎǘǊǳŎǘǳǊŜ ƻŦ ŀ ¦w[Φ  hǇŜƴ ŀ ƴŜǿ ōǊƻǿǎŜǊ ǘŀō ŀƴŘ Ǝƻ ǘƻ ²hwY{I99¢{ Ҕ DƭƻǎǎŀǊȅ 

> Terms.  Then specify a filter where Certified By does Not Exist. 
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Now, paste that link back into the Link Widget Settings dialog.  Click URL BUILDER. 
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bƻǿΣ ǎŜƭŜŎǘ ǘƘŜ ά-мψнрέ όƛΦŜΦΣ ǘƘŜ ŎƻƴƎŦƛƎLŘύƛƴ ǘƘŜ ¦w[ ŀƴŘ ŎƭƛŎƪ ƻƴ Configuratoin Version 

Identier.   

The URL is replaced with variable.  In this way, you may use this link in ANY configuraton, and it 
will always present the terms without certification. 

Dƻ ǘƻ ǘƘŜ 5ƛǎǇƭŀȅ hǇǘƛƻƴǎ ǘŀō ŀƴŘ ǎǇŜŎƛŦȅ ά[ƛƴƪ ǘƻ ¢ŜǊƳǎ ǘƻ ōŜ /ŜǊǘƛŦƛŎŜŘέ ŀǎ ǘƘŜ ¢ƛǘƭŜΦ  Click 

Save.   

Click Save for the dashboard. 

Links Widget 

With this widget you may embed a link into the dashboard. 

Drag the Links widget into the bottom of the container with the HTML Text and click 

CONFIGURE.  Then click URL BUILDER 

You can build a link that works just like the embedded URL, but not embedded. 

{ƻΣ ƭŜǘΩǎ ƎŜǘ ǘƘŜ ǎǘǊǳŎǘǳǊŜ ƻŦ ŀ ¦w[Φ  hǇŜƴ ŀ ƴŜǿ ōǊƻǿǎŜǊ ǘŀō ŀƴŘ Ǝƻ ǘƻ ²hwY{I99¢{ Ҕ DƭƻǎǎŀǊȅ 

> Terms.  Then specify a filter where Certified By does Not Exist. 

 

 

 

Now, paste that link back into the Link Widget Settings dialog.  Click URL BUILDER. 
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bƻǿΣ ǎŜƭŜŎǘ ǘƘŜ ά-мψнрέ όƛΦŜΦΣ ǘƘŜ ŎƻƴƎŦƛƎLŘύƛƴ ǘƘŜ ¦w[ ŀƴŘ ŎƭƛŎƪ ƻƴ Configuratoin Version 

Identier.   

The URL is replaced with variable.  In this way, you may use this link in ANY configuraton, and it 
will always present the terms without certification. 

Gƻ ǘƻ ǘƘŜ 5ƛǎǇƭŀȅ hǇǘƛƻƴǎ ǘŀō ŀƴŘ ǎǇŜŎƛŦȅ ά[ƛƴƪ ǘƻ ¢ŜǊƳǎ ǘƻ ōŜ /ŜǊǘƛŦƛŎŜŘέ ŀǎ ǘƘŜ ¢ƛǘƭŜΦ  /ƭƛŎƪ 

Save.   

Click Save for the dashboard. 

Rename a Dashboard 

When on the dashboards details page one may simply edit the name in place to rename a 

Dashboard. 

Steps 

1. Navigate to My Dashboard and click on its name. 
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Example 

Navigate to My Dashboard ŀƴŘ ŎƭƛŎƪ ǘƘŜ ƴŀƳŜ ŀƴŘ ǘȅǇŜ άaȅ wŜƴŀƳŜŘ 5ŀǎƘōƻŀǊŘέΦ 

 

 

 

Copy a Dashboard Container 

You may copy any container or widget and then paste into another that you have already 

included in a dashboard. 

Steps 

1. Navigate to My Dashboard 

2. Click More Actions and then Customize 

3. Click the Settings icon and select Copy for the container or widget you wish to copy from. 

4. Include a new container or widget in the dashboard. 

5. Click the Settings icon and select Paste for the new container or widget  

Manage Dashboards 

You may also select DASHBOARDS > Manage to manage your existing dashboards. 

Steps 

1. Go to DASHBOARDS > Manage. 

- You see the list of Favorites.  It is the default tab. 
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All the dashboards you have favorited are here. 

- From here you may: 
Ț Open/Edit the dashboard 

Ț  Restrict the list by using the Search Text 
Ț  Favorite or un-Favorite a dashboard 

2. Click the My tab. 

All the dashboards you have created are here. 

- From here you may: 
Ț Open/Edit the dashboard 

Ț  Restrict the list by using the Search Text 
Ț  Create a new saved dashboard 
Ț  Delete and existing saved dashboard 
Ț  Favorite or un-Favorite a dashboard 
Ț  Share this dashboard with groups and/or users 
Ț Edit the Name or Description of a dashboard 

3. Click the Recent Tab. 

All the dashboards you have recently opened are here. 

- From here you may: 
Ț Open/Edit the dashboard 

Ț  Restrict the list by using the Search Text 
Ț  Favorite or un-Favorite a dashboard 

Example 

Go to DASHBOARDS > Manage.   

Click the My tab. 

Click  Create.  9ƴǘŜǊ ǘƘŜ ƴŀƳŜ άbŜǿ 5ŀǎƘōƻŀǊŘέ ŀƴŘ ǇǊŜǎǎ 9ƴǘŜǊΦ 
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You will then have a dashboard actually saved but with no filters defined yet. 

Click the My tab. 

 

 

 

4. Click the Recent Tab. 
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Delete a Dashboard 

You may delete any dashboard that you created. 

You may not άŘŜƭŜǘŜέ ŘŀǎƘōƻŀǊŘǎ ŎǊŜŀǘŜŘ ōȅ ƻǘƘŜǊǎΦ However, you may simply unfavorite what 
is shared with you to remove them from your usual lists. 

Steps 

1. Go to DASHBOARDS > Manage. 

You may click the My tab in order to only see dashboards you may delete. 

2. Select the line of the dashboard to delete. 

3. Click Delete. 

4. Click Yes. 

Example 

Go to Dashboards > Manage.   

Click the My tab. 
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Select New Dashboard and click ( ) Delete.   

 

 

 

Click Yes. 

Explorer Further 

Favorite a dashboard 

You may favorite any dashboard that you created or is shared with you. 

¸ƻǳ Ƴŀȅ ƴƻǘ άŘŜƭŜǘŜέ ŘŀǎƘōƻŀǊŘǎ ŎǊŜŀǘŜŘ ōȅ ƻǘƘŜǊǎΦ IƻǿŜǾŜǊΣ ȅƻǳ Ƴŀȅ ǎƛƳǇƭȅ ǳƴŦŀǾƻǊƛǘŜ ǿƘŀǘ 
is shared with you to remove them from your usual lists. 

Steps 

1. Go to DASHBOARDS > Manage. 

2. Click the  Favorite icon. 

3. To un-favorite, click the  Favorite icon. 
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Example 

Go to DASHBOARDS > Manage.  Click the  Favorite icon next to New Dashboard.  Then go to the 

Favorites tab. 

 

 

 

Un-favorite New Dashboard by clicking the  Favorite icon again. 

 

 

 

Now it is removed from the Favorites tab. 

Share a Dashboard 

Dashboards have an owner who is the creator of the dashboard. The owner (creator) of a 

dashboard may share that dashboard with users and/or groups.  That owner may open, edit and 

remove a dashboard.  The dashboards that one owns may always be found in the My tab under 

DASHBOARDS > Manage. 

In addition, a dashboard may be made public, or shared, with specific users and/or groups.  

Once shared, users that are in the sharing criteria specified may view and favorite those 

dashboards, as well. 

Steps 

1. Go to DASHBOARDS > Manage. 

2. Go to the My tab. 

3. Select a dashboard. 

4.  Click Share. 

5. Pick one or more users and/or groups to share the dashboard with. 
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6. To un-share a dashboard, simply remove the specific (or all of) users and/or groups. 

Example 

Go to DASHBOARDS > Manage. 

 

 

 

Go to the My tab and select a My Dashboard in the list. 
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Click Share. Then pick the Business Users group along with Administrators and click OK. You 

have shared that dashboard with those users. 

You may save a shared dashboard before specifying whom to share it with.  You may come back 
later and specify whom it will be shared with. 

Using Shared Dashboards 

Simply because you have shared a dashboard does not mean that all those other users can see 

it.  They must first look it up in Shared with Me.  Once they have done so, they may 

o View it 
o Favorite it 
o Save As their own dashboard that they may edit. 

Steps 

1. Sign in as a user in the group Administrators. 

2. Go to DASHBOARDS > Manage. 
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3. Go to the Shared with Me tab. 

This list will be empty at first.  You must search for dashboards that are shared with you. 

4. Enter text in Search Text, pick an OWNER, or just click Search. 

5. From here you may: 

- Open/Edit the dashboard 

-  Restrict the list by using the Search Text 
-  Restrict the list by using the OWNER 
-  Favorite or un-Favorite a dashboard 

Example 

Sign is as Bob.  Go to DASHBOARDS > Manage, then go to the Shared with Me tab. 

 

 

 

You may enter text, but in this case the list is short so just click Search. 

 

 

 

Select the My Dashboard and click the Favorite icon. 
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Go to the Favorites tab. 

 

 

 

The My Dashboard is now a part of your favorites. 

Default Dashboards 

If you wish to customize the home page for MIMM , you may do so by defining default 

dashboard.  If you create a dashboard as a System dashboard, then it may be used as the 

default home page for specific users and groups of users.  You then Share one or more system 

dashboards with the users and groups of users you wish to make their homepage to be that 

system dashboard.  You may manage the system dashboards as with any other dashboard.   

You may manage the default dashboards uniquely using the MANAGE > Default Dashboards 

function. 

Create a System Dashboard 

Steps 

1. Either Save As an existing dashboard or create a new default dashboard. 

When you Save As the dashboard, you may set the System radio button at that time. 

Example 

Sign in again as Administrator,  

Open My Dashboard and click Save As.  Specify the name and other details as follows: 
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Then click the System radio button and click OK. 

The System radio button is only shown for users who are members of the group Administrators. 

Now, refresh the browser to update the cache, sign in as Bob, who is a member of the Business 

Users group. 
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Because some of the collections and worksheets used in this dashboard are not shared with Bob, 
or the Business Users group, there are warning symbols. 

Sign in again as Administrator.  Go to COLLECTIONS > Manage.  Right-click Hot Reports and 

Share that report with Business Users. 
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Now, sign in again as Bob and you see that the Collection list is working. 
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Enterprise Architecture (Configuration) 
Once stitched, the relationships among Repository Objects in a Configuration can be visualized 

producing a data flow and semantic based architecture diagram.  One may edit the layout and 

annotate these diagrams using the Configuration manager. 

Steps 

1. Either 

o Go to OBJECTS > Architecture Diagram. 
o Go to MANAGE > Configuration  and click on the Diagram action icon. 

2. Either  

- Double-click one of the objects 
- Right-click one of the objects and select Open 

Example 
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Explore Further 

Properties Panel 
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There is a Properties Panel on the right.  If you show this panel then you may click on an object 

and view its properties in the panel. 

 

 

 

Overview 

For especially large architecture diagram you may click on the  (Overview) icon to show a 

reduced view of the entire architecture.  You may click anywhere on the overview to 

immediately move to that portion of the diagram. 

Zoom and Fit to Content 

 

Use the zoom and Fit to Content controls to zoom in and out or fit the entire architecture 

diagram to the page. 

Quick find 

To quickly find an object in the diagram, the Quick Find feature will locate object that have a 

name match with the text you type.  
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Print the diagram 

You may print the architecture diagram as either a PNG or SVG document which is downloaded 

to you. 

Edit the diagram 

With the appropriate permissions, you may edit the architecture diagram.  To do so, simply drag 

any element to a new location, right-click for a menu of editing options, add annotations, or 

auto-layout the entire diagram.  Click Save in order to commit your changes. 

Configuration management 

The Architecture diagram also provides access to the configuration management features of 

MIMM , including connection editing (stitching).  For details go here. 

o Search for specific objects within a Content in the displayed diagram. 
o Right-click on an element or select the Actions ( ) icon for more options. 
o Click on the Edit action and edit the diagram. 

Recently Viewed 
You may always return to objects you have recently viewed. 

Steps 

All Objects 

1. Click OBJECTS > RECENT and pick one of the entries. 
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2. Click OBJECTS > aƻǊŜΧ and you will have the complete history to pick from. 

Worksheets 

1. Any of the steps for all objects. 

2. Click WORKSHEETS > RECENT and pick one of the entries. 

Collections 

1. Any of the steps for all objects. 

2. Click OBJECTS > Collections.  Click the Recent tab and pick one of the entries. 

Example 

Click h.W9/¢{ Ҕ w9/9b¢ Ҕ aƻǊŜΧ 
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You then have the complete history: 
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Favorites 
You may always return to objects you have recently viewed. 

Steps 

Worksheets 

1. Click WORKSHEETS > Favorites and pick one of the entries. 

Collections 

1. Click OBJECTS > Collections.  Click the Favorites tab and pick one of the entries. 

Dashboards 
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2. Click OBJECTS > Dashboards.  Click the Favorites tab and pick one of the entries. 

Example 

Click WORKSHEETS > Favorites > More 

 

 

 

You then have the complete list of your favorite worksheets. 

 

Analyze Metadata 

Metadata Details Page Default Presentation 
Each metadata element in MIMM  has a dynamically constructed details page.  All the 

information about that metadata element is available from the details page.   

Identifying Information such as sample data and profiling information may be hidden. 

In the top left, you will see the Physical name, Business name, metadata element type and 

context or parent structure of where this element is in the Model it is contained in. 

Social curation 

In the top right you may curate this metadata element.  You have the option to Certify,  Endorse 

and/or providing a Warning for this metadata element. 
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Any user may Comment, Endorse or Warn.  Users with the Manager security role may edit or 
removes those of other users.  Only the steward  and Administrators may certify. 

More details on social curation. 

Tabs 

Several different tabs run across the top.  Click on any of these tab to see details about the 

metadata element.  The specific tabs will vary depending upon the type of metadata element 

you are looking at. 

The presentation of elements in the object tabs, e.g. Tables in a schema, may be customized and 
published using the default worksheet capabilities. 

Overview tab 

The Overview tab contains general information about the metadata element, including: 

o Business Description which is determined by description information in a related 
Business Glossary, or determined by semantic links and data flow lineage dependencies.   

o Data Profiling information collected when harvesting the model, if specified and 
available 

o Labels assigned to the metadata element 
o Semantic Types that the metadata element is associated with 
o Additional Properties defined for the metadata element 

All of the contents of the Overview tab may be customized and published using the default 
dashboard capabilities. 

Steps 

The details page for a given metadata element may be accessed by search, metadata category 

browsing or browsing the architecture diagram. In addition, anywhere a hyperlink with the 

name of that element appears (e.g., in a diagram, lineage trace, or other list or display) that link 

will take you to the details page. Going to the details page is the default action for any 

hyperlinked metadata element and is the default action for the Open icon and context (right-

click) menu. 

Examples 

Database table 

9ƴǘŜǊ άtǳǊŎƘŀǎŜ hǊŘŜǊέ ƛƴ ǘƘŜ Search text box in the upper right. 
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Select the PurchaseOrder table in dbo schema in the Staging DW model. 

 



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 179 | 764 

 

 

Tables in a database generally have a great deal of related information in tabs. For example, we 

have: 

o Related Diagrams (or just Diagrams) with data modeling diagrams where available 
o Columns contained within this table 
o Sample Data 
o Relationships including PK/FK, inferred and user-defined relationships with other tables.  

Especially important when joining this table with others, such as in a self-service BI tool. 

The numbers next to the tab headings, e.g., Columns 7, to indicate how many items are under 
that tab. 

Field in a file with profiling information 

Enter άŎǳǊǊŜƴŎȅ ŎƻŘŜέ ƛƴ ǘƘŜ Search text box in the upper right. 
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Select the Currency Code field in the CountryRegionCurrency.csv file. 
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Sample data is presented for the field.  This data is obtained by sampling a subset of the records 
in the source.  See harvesting and sampling for more details. 

Click CountryRegionCurrency.csv in the breadcrumb area to the right of the name of the field: 
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This is the file containing the Currency Code field. 



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 184 | 764 

Then click the Data Sample tab. 

 

 

 

Tables in a database or fields in a file generally have a great deal of related information in tabs. 

For example, we have: 

o Fields contained within this table 
o Sample Data 
o Relationships including PK/FK, inferred and user-defined relationships with other tables.  

Especially important when joining this table with others, such as in a self-service BI tool. 

Reports 

Go to WORKSHEETS > Tableau > Dashboards and select Finance. 

 

 

 

There is a preview image of the dashboard (if specified when importing). 
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Explore Further 

Edit Business Name and Description 

You may edit the Business Name and Description directly (with the proper permission) or 

classify the metadata element with a new or existing term in the Business Glossary. You may 

also semantically map the metadata element to any other object with a description to reuse by 

clicking the Semantic Flow tab. 

This is a function of the larger features of data cataloging and data documentation. 

Steps 

Direct Edit 

1. Go to the details page for the data element. 

2. Click (add business name) next to the name of the data element and enter a new name. 

3. Click the Business Description text box and enter text. 

Example 

Direct Edit 

Enter άŀǾƎέ ƛƴ ǘƘŜ Search text box in the upper right. 

 

 

 

Select the avg field in the Satisfaction.json file. 

 



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 186 | 764 

 

 

Click (add business name): 
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!ƴŘ ŜƴǘŜǊ ά!ǾŜǊŀƎŜ /ǳǎǘƻƳŜǊ {ŀǘƛǎŦŀŎǘƛƻƴ wŀǘƛƴƎέΦ 

 

 

 

Click the Business Description ǘŜȄǘ ōƻȄ ŀƴŘ ŜƴǘŜǊ ά¢ƘŜ ŀǾŜǊŀƎŜ ƻŦ ŀƭƭ ǘƘŜ ǎŀǘƛǎŦŀŎǘƛƻƴ ǎŎƻǊŜǎ 

ǊŜǇƻǊǘŜŘ ōȅ ǘƘƛǎ ŎǳǎǘƻƳŜǊέΦ 

 

 

 

Custom Attributes 

Custom Attributes may be defined and associated with any type of metadata element.  Once 

defined, you may add it to any example of that type of metadata element.  Thus, a custom 

attributre may be applied or not applied to an object. 

Set a Custom Attribute on an Object 

Steps 

1. If not already defined, create a new custom attribute. 

2. Go to the details page for the data element. 
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3. Go to the Overview tab. 

4. Click on the More Actions icon next to Attributes and select Add custom attribute(s). 

5. Select the custom attribute(s) to include. 

6. Edit their values in place. 

Unlike labels and comments, custom attributes may only be assigned or edited with the proper 
permissions on the content that contains the metadata element. 

 

You may also edit custom attributes using the context menu when you see an element in a list or 
do so in bulk. 

Example 

Create the Verified custom attribute as in the example in add a new custom attribute. 

Go to WORKSHEETS > File > Fields and click ActiveFlag on the details page.  Go to the Overview 

tab. 
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Click on the More Actions icon next to Attributes and select Add custom attribute(s). 

 

 

 

Select Verified. 

 

 

 

Edit the Value in place by selecting Verified. 
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Remove a Custom Attribute Setting on an Object 

Steps 

1. Go to the details page for the data element. 

2. Go to the Overview tab. 

3. Click on the More Actions icon next to Attributes and select Remove custom attribute(s). 

4. Select the custom attribute(s) to remove. 

You may also remove custom attributes using the context menu when you see an element in a 
list or do so in bulk. 

Example 

Using the Verified custom attribute on the Active Flag field as in the example in Set a Custom 

Attribute on an Object. 

Go to WORKSHEETS > File > Fields and click ActiveFlag on the details page.  Go to the Overview 

tab. 
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Click on the More Actions icon next to Attributes and select Remove custom attribute(s). 

 

 

 

Select Verified. 

 

 

 

Click OK.. 

Comments tab 

Enter comments to this metadata element in the Comments tab.  Everyone has permissions to 

comment. 

Steps 

1. Go to the details page for an object. 
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2. Go to the  Comments tab. 

3. From here you may 

- Add a new comment:  Click in the text box labeled Add Comment,.enter your text and 

click SUBMIT. 

- Edit an existing comment:  Click on the More actions icon () for that comment and 

select Edit, enter your text and click SUBMIT. 

- Delete an existing comment:  Click on the More actions icon () for that comment and 

select Delete and click YES. 

Example 

Search for SSN. 

 

 

 

Select the term name US Social Security Number. 

 

 

 

You are presented with the Overview tab. 

Go to the  Comments tab. 

Add a new comment 
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Click in the text box labeled Add Comment, ŜƴǘŜǊ ά¢ƘŜ ¦{ ǎƻŎƛŀƭ ǎŜŎǳǊƛǘȅ ƴǳƳōŜǊǎ ŀǊŜ ƴƻǘ 

always conforming to the proper format as defined in the Semantic Type for this term.  Indeed, 

Ƴŀƴȅ ǎȅǎǘŜƳǎ ǳǎŜ ǎǇŜŎƛŀƭ ƻǊ ΨŦŀƪŜΩ {{bǎ ŦƻǊ ǎǇŜŎƛŀƭ ŎƻŘƛƴƎ ǇǳǊǇƻǎŜǎΦέ and click SUBMIT. 

 

 

 

Edit an existing comment 

Click on the More actions icon ( ) for the above comment and select Edit, ŀǇǇŜƴŘ ǿƛǘƘ ά²Ŝ 

ǎƘƻǳƭŘ ŘƻŎǳƳŜƴǘ ǘƘƛǎ ŦŀŎǘ ƛƴ ǘƘŜ ƎƭƻǎǎŀǊȅ ōȅ ŎǊŜŀǘƛƴƎ ŜƴǳƳŜǊŀǘƛƻƴǎ ŦƻǊ ǘƘƛǎ ǘŜǊƳΦέ and click OK. 

 



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 197 | 764 

 

 

Delete an existing comment 

Click on the More actions icon ( ) for the above comment and select Delete and click YES. 

 

 

 

Related Reports 

You may ask MIMM  to interrogate the data flow and semantic lineage to determine what 

business reports a particular metadata element is used on. Simply click the Related Reports tab. 

For more details on the process go here. 

Steps 

1. Go to the details page for an object. 

2. Go to the Related Reports tab. 
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Example 

{ŜŀǊŎƘ ŦƻǊ ά!ŎŎƻǳƴǘ !ƳƻǳƴǘέΦ 
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Select the term names Account Amount Available. 
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You are presented with the Overview tab. 

Go to the  Related Reports tab. 

 

 

 

There are four reports (three Tableau workbooks and one SAP Business Objecdts web intelligence 
report) which have fields that have the same meaning as (are classified or inferred in 
classification) this term. 

Data Flow 

Click the Data Flow tab to report on the different types of data flow lineage traces that may be 

initiated from this element.  Data flow traces look at how data moves through the inter-

connected (stitched) systems from which metadata has been harvested.  Both impact (forward) 

and lineage (backward) data flow traces may be performed by selecting the Type of trace in the 

top right pull-down. 

More details and examples are provided at Data and Semantic Flow. 

Steps 

1. Go to the details page for an object. 

2. Go to the  Data Flow tab. 
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Example 

{ŜŀǊŎƘ ŦƻǊ ά!ŎŎƻǳƴǘ !ƳƻǳƴǘέΦ 
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Select the column name Account Amount Available. 

 

 

 

You are presented with the Overview tab. 

Go to the Data Flow tab. 
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The display shows the Data Lineage or Data Impact by default depending on if this element is at 
the target or source end of the lineage. 

 

Select Data Impact in the the Type. 

 

 

 

You may also zoom in/out, expand and collapse objects, highlight paths, show data flow 

transformation operations, show properties for selected objects, etc., by using the functions in 

the common trace controls. 

You may also choose to present the lineage as a set of end objects by using the End Objects tab 

on the left. 
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You may also download  that report to CSV format. 

Semantic Flow 

Click the Semantic Flow tab to report on the different types of semantic lineage traces that may 

be initiated from this element.  Semantic flow traces look at how metadata elements relate to 

each other semantically and reflect relationships of similar meaning, 

generalizations/specification, design vs. implementations, terminology to fields, etc.  Both usage 

(downward) and definition lookup (upward) semantic traces may be performed by selecting the 

Type of trace in the top right pull-down. 

Steps 

1. Go to the details page for an object. 

2. Go to the  Semanic Flow tab. 

Example 

{ŜŀǊŎƘ ŦƻǊ ά!ŎŎƻǳƴǘ !ƳƻǳƴǘέΦ 
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Select the colomn named Account Amount Available inside the table GLAccount in the 

Dimensional DW database. 
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You are presented with the Overview tab. 

Go to the  Semanic Flow tab. 

 

 

 

The display shows a report of the objects in the semantic flow lineage. 

Select the Diagram tab on the left. 
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You now have a graphical representation of the same. 

You may also zoom in/out, expand and collapse objects, highlight paths, show data flow 

transformation operations, show properties for selected objects, etc., by using the functions in 

the common trace controls. 

You may also download  that report to CSV format. 

History tab 

Review the changes that have occurred to this metadata element in the Audit Log tab. 
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Steps 

3. Go to the details page for an object. 

4. Go to the  Semanic Flow tab. 

Example 

{ŜŀǊŎƘ ŦƻǊ ά!ŎŎƻǳƴǘ !ƳƻǳƴǘέΦ 

 

 

 

Select the colomn named Account Amount Available inside the table GLAccount in the 

Dimensional DW database. 
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You are presented with the Overview tab. 

Go to the History tab. 

The display shows a report of the objects history log of changes, which is empty. 

Click to add a comment, enter the text and commit. 

Go to the History tab. 

 

 

 

The display shows the update with the comment. 

Re-harvest the content (Dimensional DW). 
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Return to the colomn named Account Amount Available inside the table GLAccount in the 

Dimensional DW database and go to the History tab. 
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The istory for the new content version is migrated from the older version. 

You may also page through the results in the usual manner, and you may download  that 

report to CSV format. 

Note, audit log history  

Customization of tabs using Worksheets 
The details page has many tabs and among these are child tabs. Each child tab shows a group of 

related types of child objects. For example, a database Table details page has the Columns tab 

that shows regular and PK column objects. 

A child tab shows its child objects using a worksheet.  A worksheet allows you to change its filter 

conditions and columns. The child tab lets you to save and recall the worksheet configuration 

used. 

MIMM  supports system, personal and applicable worksheet views. 

Associate a Worksheet with the tab on a Details Page 

You may designate existing worksheets to be used for specific tabs in  specific details pages by 

object type. 

Steps 

1. Save a worksheet or use an existing one that you either created or is shared with you.  It 

must be filtered to the specific object type that you want to assign it to as the default. 

2. Go to the details page of an object that would have a tab that matches the object type of 

the worksheet. 

3. Go to the tab for that object type. 
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4. Pick the worksheet from the Worksheet pull-down list. 

Example 

Go to WORKSHEETS > File > Fields to create a worksheet for the Fields tab in File System files. 
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Click Columns and add Labels to the displayed columns. 
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Save the worksheet ŀǎ άCƛŜƭŘǎ ǿƛǘƘ [ŀōŜƭǎέΦ 

 

 

 

Now, search for Customer.csv and click to go to its details page.  Go to the Fields tab. 

Select Fields with Labels from the list of Applicable worksheets. 

 



                                              Enteprise Metadata Management - User Guide 

Copyright © 2020, Oracle and/or its affiliates. All Rights Reserved. (12.2.1.4.0 - 2020/10/29)             P a g e 219 | 764 

 

 

An the result is the worksheets is used for the Fields tab. 

 

 

 

This will now the default presentation.  You may always restore the original by select Default1 
from the Worksheets pull-down. 




































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































